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AGENDA FOR GENERAL MEETING 

5 November 2025 

Venue: Duncraig SHS Conference Room 

 

1. Meeting Opened: 7:02pm 
 

2. Acknowledgement of Country:  

Read by Chairperson: I acknowledge the Traditional Owners and Custodians of Country throughout 

Australia and recognise the continuing connection to lands, waters and communities. I pay my respect to 

Aboriginal and Torres Strait Islander culture, and to Elders past, present and future.  

 

3. Meeting Attendance: 
 

Attendees: Tia Tutti (Chairperson), Guy Bowden, Myles Draper, Marisha Kemp, Hiep 
Nguyen, Julie Goode, Simone Duncombe, Jenny Buxey, Wenjun Chen, Paul Harris, 
Charmaine Hutton, Brian Sova, Caitlin McGee 

Apologies: Vicky Botha, Hannah von Ahlefeld, Pallave Arora, Nathalya Kennedy. 

 
4. Confirmation of Minutes of Previous Meeting:  

 

Motion: That the minutes of the previous General Meeting of Duncraig Senior High 
School P&C Association Inc. on 10 September 2025 be confirmed as a true and 
accurate record. 

Moved: Jenny Buxey Second: Marisha Kemp 

 

5. Correspondence: 

 

In Out 

- ANZ monthly statement x2 
- WACSSO Newsletter x2 
- LGIRS Newsletter 
- Y12 morning tea email from DSHS (to 
canteen + P&C) for a wonderful event 
- COJ/DSHS email re Traffic Wardens 
- School Board updates 
- Chess Tournament email from Paul Harris 
 

- Letter to Finance Committee proposing 
Voluntary Contributions be increased. 
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6. Reports:  

 

6.1 Principal: Myles’ report covered the following: 

- Year 12s - memorable final assembly and morning tea with new student leaders for 2026 welcomed; 

Gifted and Talent students & families had a dinner to recognise achievements and support networks. 

- Performing and Creative Arts - Dance Showcase, Art Displays, Media Night, HASS open night - all 

showcasing student's efforts. Teachers and students alike are acknowledged for hard work in 2025. 

- Morning tea celebrating Hannah von Ahlefeld's outstanding service as School Board Chair. 

- Staffing changes in Student Services, Education Assistants and Phys Ed for Term 4. 

- Remainder of unclaimed Student Assistant monies to be directed to P&C - recent update. 

 

6.2 Treasurer: Guy's report covered the following: 

- P&C's financial position better than expected - $15k profit year to date. Some expenses anticipated. 

- Bank balance: $78,883 as of 14 October 2025. 

- Auditing of 2024 Financial Accounts by AMW Audit completed - awaiting final report. 

- Family Voluntary Contributions need to be spent by end of 2025 - 8k - 10k to be spent. 

- Duncraig SHS to create a 'wish list' so surplus P&C funds can be allocated and used. 

 

6.3 Canteen: Simone's report covered the following: 

- Cool Room was out of order at start of Term 4 - Week 1 to mid-Week 2. Department of Education bore 

cost of repairs. School provided portable coolers. Repairs now complete. 

- Staff 1-on-1's complete - on the whole staff are satisfied with rosters and roles.  

- POS equipment all working well - repairs and upgrades completed by Paul Harris. 

- Supplier ASCA has point-based rewards - redeemable at Good Guys. In need of new stove top (hotplate 

issues; to support catering - pizza trolley rack and pie oven needed. $300 available to spend. 

- Lots of catering, events, graduation morning tea, attended Foodcore AGM. Grants available. 

 

7. Business Arising from Previous Meeting: 

 

7.1 Letter sent (Correspondence Out) on 13.10.25 to Finance Committee proposing 

increase of Voluntary Contributions: No action required 

7.2 Canteen Promotional Video: Unanimous agreement to park idea until 2026. 

 

7.3 Canteen POS equipment upgrades/repairs. Refer to Canteen Report: "Thanks to the P&C and 

Paul for the new tablet for our balance check line which is working well". No action required. 

7.4 Praise received (Correspondence In) from Natalie Dawe regarding the Year 12 

Graduation morning tea catered by Simone & Canteen staff. A touching email was sent 

received from Natalie Dawe commending Simone and the Canteen staff on the incredible morning tea 

they catered for graduating Year 12s and their families. To quote Natalie "Personally I would like to say 

what a wonderful person you are to work with [Simone], and we are lucky to have you here at 

Duncraig!" The P&C agrees! No action required. 

 

7.5 World Teacher Day 2025 morning tea. Many thanks to Hannah and Tia for organising 

personal tributes to all DSHS staff including teachers, admin, EA's, gardener's etc. - well over 250 

individuals. And to the Ba'Hai Association for kindly catering this event. No action required. 
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7.6 Fundraising via Entertainment Books and Oak & Fork. Vicky was a meeting apology. 
Revisit at the next meeting. 

 

7.7 Canteen Staff uniforms: Guy has reviewed the relevant award - staff would be entitled to a 
laundry allowance. Fulltime staff: $6.25 per week. Casual or Parttime staff: $1.25 per shift. Based on 
current staffing arrangements - anticipated to cost around $1500 per year in allowance/wages. Simone 
provided some examples of uniform ideas - Biz Collection Cool Brand - prices range from $30 - $45 per 
shirt. Many questions have arisen as to ordering/logo/uniform policy contract etc. Overall, unanimous 
agreement that uniforms are a good idea to support Canteen staff. 
 

Action: Uniform specifics/questions to be discussed via email - Simone to discuss uniform ordering 
with DSHS admin staff. Finalise at next meeting.  
 

8. New Business: 

 

8.1 Traffic Update - Children's Crossing Conditional Approval: City of Joondalup has approved 

a 'Type B' Children’s Crossing - but on the grounds that the school's parent body sources a Traffic 

Warden (paid or unpaid) to man the crossing for 10 hours each week. Information has been emailed to 

the executive committee. Effectively for the children's crossing to go ahead, COJ require the P&C to 

employ a traffic warden for the crossing to be given the go ahead. Logistically very complex.  

 

Action: Myles and Marisha to investigate logistics of Type B Traffic Warden. To report back at next 

meeting and via email.  

 

8.2 Chess Tournament: Paul is running a 3rd mega chess tournament. Maths teacher Andrew Mercer 

is supporting him with the event. Running event at Duncraig SHS. At this stage Paul confirmed he doesn't 

require any support from P&C. He will email if this changes. 

 

8.3 Nomination of Triathlon Academy for a WA Sport Award. Hannah was a meeting apology; 

however, she has covered what needs doing in terms of gaining endorsement of the peak triathlon body. 

 

8.4 School Board Updates & Other Business: Hannah was a meeting apology; however, Myles 

advised that the school board has met, two new Board members have been elected including new P&C 

member Marisha Kemp.  

 

9. Meeting Closed: 7:57pm.  

 

Next General Meeting to be held on 3 December – P&C Christmas Tour 5.30pm. 

 

 

 

 


