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MINUTES OF GENERAL MEETING 

3 December 2025 

Venue: Duncraig SHS Conference Room 

 

1. Meeting Opened: 6:50pm 
 

2. Acknowledgement of Country:  

Read by Chairperson: I acknowledge the Traditional Owners and Custodians of Country throughout 

Australia and recognise the continuing connection to lands, waters and communities. I pay my respect to 

Aboriginal and Torres Strait Islander culture, and to Elders past, present and future.  

 

3. Meeting Attendance: 
 

Attendees: Vicky Botha (Chairperson), Tia Tutti, Guy Bowden, Myles Draper, 
Marisha Kemp, Julie Goode, Simone Duncombe, Jenny Buxey, Paul Harris, Charmaine 
Hutton, Brian Sova, Caitlin McGee. 

Apologies: Hannah von Ahlefeld, Pallave Arora, Wenjun Chen, Nathalya Kennedy. 

 
4. Confirmation of Minutes of Previous Meeting:  

 

Motion: That the minutes of the previous General Meeting of Duncraig Senior High 
School P&C Association Inc. on 5 November 2025 be confirmed as a true and accurate 
record. 

Moved: Tia Tutta Second: Brian Sova, Jenny Buxey 

 

5. Correspondence: 

 

 
 
 
 
 

In Out 

- ANZ monthly statement x1 
- WACSSO Newsletter x2 
- Letters of support (2x) from Triathlon 
Academy families for Sport West award. 
- Finance Committee wish list for DSHS. 
- Traffic Warden emails - Marisha Kemp. 
 
 
 

- Nomination of DSHS Triathlon Academy 
for Sport West award - Hannah Ahlefeld. 
- P&C members list - updated. 
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6. Reports:  

 

6.1 Principal: Myles’ report covered the following: 

- Year 12s have finished ATAR, presentation evening and graduation on 1 December - last official event. 

- Year 6-7 orientation day was successful, as was the parent information night for year 6-7 parents. 

- Triathlon team had 20th consecutive win at SSWA Championships! An outstanding achievement. 

- Exams for years 9 - 11 have finished. Reports soon to be sent.  

- 2025 has been a great year overall - looking forward to another great year in 2026. 

 

6.2 Treasurer: Guy's report covered the following: 

- P&C is running at a small profit - $15k - $20k. 

- P&C has $25k that is to be sent on the school.  

- Additional reserves available for Canteen staff uniforms and white goods. 

- Strong recommendation for the P&C to increase canteen pricing for 2026 by 5%. 

 

6.3 Canteen: Simone's report covered the following: 

- 2025 has been a great year for the Canteen. Lots of catering and successful events throughout the year. 

- Uniform design has been agreed on. Able to use logo from DSHS. Approximately $300. 

- $300 of 'reward' money redeemable through ASCA and Good Guys for stove-top. 

- If funds are available the Canteen needs a new stove-top, pizza trolley, pie oven, fridge. 

 

7. Business Arising from Previous Meeting: 

 

7.1 Fundraising via Entertainment Books and Oak & Fork: Vicky advised she's spoken to DSHS 

administration. They are happy to share Entertainment Books on social media only, not via email. 

Entertainment Book post to go out via social media soon. No update on Oak & Fork. Revisit in 2026. 

7.2 Canteen - staff uniforms, upgrading white goods, 2026 pricing: Per Guy's reports, the P&C 

is in the financial position to fund the cost of uniforms (and wage adjustments) as well as allocating 

money towards white goods and appliance upgrades. Myles advised that any labour costs associated 

with installing white goods needs to be with a licensed builder/installer. 

 

7.2.1 Financial Motion approved for the Canteen - uniforms and upgrades: 

Motion: That the Duncraig Senior High School P&C approve up to $2000 towards 4 separate upgrades 
in the Canteen - specifically (1) up to $600 for uniforms to be ordered (2) up to $600 to purchase a 
fridge (3) up to $400 to purchase a pie-oven and (4) up to $400 to purchase and install a stove-top. 

Moved: Vicky Botha Second: Jenny Buxey. Unanimous. 

 

7.2.2 Financial Motion approved for 2026 Canteen menu pricing: 

Motion: That the Duncraig Senior High School P&C increase Canteen menu prices by 5% from 2026. 

Moved: Vicky Botha Second: Brian Sova. Unanimous. 

 

Action: Vicky to email Rennae Young to (1) request email/Compass post alerting families to 5% price 

increase and (2) remind year 7 families cash accepted until end of week 1 only. 
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7.3 Traffic Update - Children's Crossing Conditional Approval: Marisha advised findings 

regarding 'Type B' Children’s Crossing - confirming that the school's parent body is responsible for 

sourcing and employing a Traffic Warden. The Traffic Warden would be employed for 10 hours each 

week. Can be volunteer or paid employment. The Job Description Form was provided and circulated. 

Marisha also contacted: WACSSO for support - unproductive; and two 'Type B' schools' P&Cs currently 

employing Traffic Wardens - also fruitless. It was agreed that Marisha, Vicky and the P&C would proceed 

with advertising for a Traffic Warden (Voluntary) and see what comes of it. 

Action: Marisha and Vicky to develop social tile/advertisement for Traffic Warden and report any 

updates of significance or request for support/input from the Executive Committee. Myles, Rennae 

Young and Natasha Williams to be cc'd into communications. To be continued in 2026. 

7.4 P&C Funds - Donation to Duncraig SHS: The Finance Committee provided the DSHS P&C with 

a 'wish-list' for where surplus P&C funds could be directed (correspondence in). Myles confirmed that a 

bank of laptops and music equipment would be greatly appreciated. Guy confirmed (per report) that 

there is $25000 available. Agreement was reached on contributing $10k towards music equipment and 

$15k towards laptops. 

Financial Motion approved for funds to be spent on DSHS: 

Motion: That the Duncraig Senior High School P&C approve up to $25000 be allocated to (1) 
purchasing up to 10 laptops at $1500 per laptop and (2) contributing up to $10000 towards 
purchasing new music equipment. 

Moved: Guy Bowden Second: Tia Tutti, Vicky Botha. Unanimous. 

 
 

8. Meeting Closed: 7:47pm.   

 

Next meeting is Annual General Meeting - to be held in February. Date to possibly 

coincide with the new family barbeque - still to be confirmed. Time: 6pm.  

 

 

 

 

 


