
 

Parent & Citizens’ (P&C) Association Inc. 

 
P&C GENERAL MEETING 

Wednesday 26 March 2025, 7pm 

Duncraig SHS Conference Room 

 

AGENDA 

 

1 Meeting Opening – 7.01pm 

 

2 Acknowledgement to country 

 

I acknowledge the Traditional Owners and Custodians of country throughout Australia and 

recognise the continuing connection to lands, waters and communities. I pay my respect to 

Aboriginal and Torres Strait Islander culture, and to Elders past, present and future. 

3 Attendees 

Vicky Botha, Charmaine Hutton, Weiyun Chen, Nicole Baker, Simone Duncombe, Paul Harris, Pallave 

Arora, and Julie Goode 

Apologies 

Tia Tutti and, Jenny Buxey 

4 Minutes: Confirmation of minutes of the P&C Annual General Meeting 26/02/2025. 

Motion to accept: Charmaine, Seconded Guy 

5 Correspondence In 

ANZ monthly statements 

WACCSO Newsletter 

Fundraising advertising 

Entertainment Membership (formally Book) fundraising 

Feedback received from a parent regarding the Cashless canteen system 

Correspondence Out: 

Feedback provided to the parent regarding the Cashless canteen system 

 

6 Reports: 

6.1 Principal’s Report 

 

Nicole has asked parents and carers please provide feedback on this year’s approach to booking & 

attending of parent teacher interviews. 

The cover for the walkway between the new and old buildings was not done due to budget constraints. 

Parents are encouraged to contact the school if they have concerns, e.g. that it would be a slipping 

hazard in the wetter winter months or that children could get sick if continuously walking in the rain 

between classes. 



The P&C have been advised that there are currently no CCTV cameras in the new buildings, only internal 

alarms. New cameras will be installed. Data is not stored offsite or long term, and this continues the 

coverage of the existing system. No concerns were raised by the P&C. 

 

P&C are welcome to arrange a walking tour of the new building at their next meeting. Nicole has advised 

there will be an official opening of the new building. 

 

6.2 Canteen report 

 

Motion to accept all reports provided: Charmaine, Seconded Pallave 

 

7 Business arising from General Meeting held 23 October 2024: 

 

7.1 In the past the school used an outside organisation to assist with the VET program for unpaid 

workplace learning opportunities. Due to the high cost of this, the school is now looking at 

running this program internally. We are exploring the option of utilising a Duncraig SHS 

Community Notice Board. The intent would be that we could use such a noticeboard to 

connect with P&C families for potential workplace learning opportunities. Hannah to 

provide an update. 

 

 Hannah recommends that we wait for the start of term 2 with the new principal coming 

onboard. 

 

7.2 Structure of the P&C and the duties of the roles to manage workload between P&C members 

– still ongoing. 

 

Vicky will send an email to the parents and carers of the school via Jane. 

 

7.3 Treasurer Guy Bowden discussed his report prior to the financial motions being represented. 

The canteen is currently making a loss. Last year we were close to breaking even. Sales have 

increased but the cost of inflation has had a big impact. We would need to increase prices by 

8% in 2025 to bring our finances back into the green. The exec team will meet to approve the 

new prices and to formulate a letter that will be sent to the school to advise of the price 

increase. 

Update: Price increases were communicated and implemented. 

 

Feedback from the P&C members were that the canteen is affordable. 

 

8 Business arising from Annual General Meeting held 26 February 2025: 

8.1 Expression of interest to reactivate and coordinate the Family Engagement committee.  

Projects to include fundraising and ‘treat the teachers’. This committee can be utilized as a networking 

tool. 

 

We will wait for the start of term 2 with the new principal coming onboard.  

9 New business 

9.1 Financial motion to provide up to: 

• $3000 for the Alive Festival 

• $500 for the Sports Carnival – Sausage Sizzle 

• $1500 for the Year 12 Ball 

• $2500 for the Graduation Gown Maintenance 

 



• $2,850 for purchase of portable coffee machines to allow for the Tourism teachers to 

teach 2 classes at the same time - please see attached 

• $450 towards a Harmony Day initiative - please see attached 

• $200 to provide Easter Eggs to be handed out to students 

• $450 to provide Hot cross buns for 200+ staff price TBC. Motion amended that up to $300 to 

approved for an Easter initiative for the school staff.  

 

Motion to accept: Brian, Seconded Charmaine 

 

Guy mentioned that at this stage there is sufficient funding for these motions. 

Nicole will check what the percentage is of parents and carers who pay the voluntary 

contribution and if there is an opportunity for a small increase next year. She will also check 

what the other schools are charging. 

An email to the parents and carers mentioning the reason for the increase could be 

considered including a mention of what we have funded in previous years with the 

contributions. 

 

9.2 Financial motion approved via circular motion: Activate the arts event - Toilet hire $463.46 

and Stage hire $470.80. 

 

9.3 Expression of interest to reactive and coordinate the Entertainment membership fundraising 

project. Vicky to ask Charmaine Webb (previous coordinator) the amount of work involved 

and financial benefit. 

10 Meeting closed at 8pm. Next General meeting 18 June 2025 at 7pm 
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P&C MEETING - MARCH 2025 
PRINCIPAL’S REPORT 

 
 

 

 

It is with pleasure and pride that I present the Principal’s Report for this P&C Meeting. 
 

I am enjoying the opportunity to support our school community through our period of transition whilst 
we await the announcement of who our new substantive Principal will be. I am very grateful to our staff 
for their amazing support and commitment during this period of change. I would also like to extend my 
thanks to the wider Duncraig School Community and our school’s P&C Committee for their ongoing 
support of our school this term. 

 
The 2024 School Annual Report: This document is well underway and will be published by the end of 
Term 1 as is required by the Department of Education. This report will be available to the public to 
access via the Schools Online website. 

 
RECENT ACTIVITIES & EVENTS: 

 
Interhouse Swimming Carnival (4 March): This year’s carnival was held at Challenge Stadium with 
around 250 students attending. The carnival was a great success with Kooyar (Green) House winning 
the day. Recognition for this important event must go to our Physical Education Team for their excellent 
planning and organisation of the day. 

 
In-house Professional Learning for new teaching staff to Duncraig SHS (18 March) 
Our Teaching & Learning Team ran our start of year one-day bespoke Professional Learning Day for 
all new teachers to Duncraig SHS to bring them on board with our School’s Instructional Model for use 
in lessons and our focus on High-Quality Teaching & Learning. This day is one of the initiatives of our 
school’s dedicated Teaching & Learning Team. 

OLNA: Testing commenced during Week 4 of this term for all Year 11 & 12 students who had not 
prequalified through their Year 9 NAPLAN tests in Reading, Writing and Numeracy and who had not 
yet passed (or had the opportunity to sit), all their required OLNA tests in Year 10. This round of OLNA 
testing concluded at the end of Week 6 of Term 1. 

 
NAPLAN: NAPLAN testing started on Wednesday 12th March for our Year 7 & 9 students and finished 
on Friday 21st March. 

Year 12 Breakfast Club: The morning of Friday 21st March saw our Year 12 Breakfast Club meet for 
the first time in 2025. This week’s meeting featured several very successful students from the class of 
2024 sharing their experiences and words of advice and motivation for this group. 

 
Gifted & Talented (GAT) Program Testing: Saturday 15th March saw our school acting as one of the 
entry assessment testing centres for the Department of Education’s ‘Gifted and Talented’ program. As 
one of the state’s designated Selective Academic Gifted and Talented program school’s we host this 
testing annually as part of our ongoing commitment to support this important statewide program. 



UPCOMING EVENTS: 
 

- Year 12 School Ball 28 March 
- School Development Day #3 (Student Free Day) 28 March 
- Colours Presentation Evening 1 April 
- Interschool Swimming Carnival 4 April 
- Students return to school for Term 2 28 April 
- Progress Reporting Day #1 30 April 

(School finishes at 1.10pm for students on this day to allow for preparations and setting up for the in-person interviews). 
 

 

Ms Nicole Baker 
Acting Principal 
Duncraig Senior High School 

w
w

w
.D

u
n

c
ra

ig
S

H
S

.w
a

.e
d

u
.a

u
 

http://www.duncraigshs.wa.edu.au/


Canteen Report 

Very busy start to the Term 1 with a lot of enthusiastic Year 7 students using the canteen. 

I did a Core Finances training with Foodcore (formerly WASCA) in the last school holidays they 

have given me further templates and tools with regards to reporting and costing of items which I 

am starting to implement in the Canteen. 

4th of March was when the blackout in Duncraig occurred, we cancelled the primary school 

orders it was only 24 orders and made do with what we had for the high school. We did not lose 

any stock as we managed it on the day lucky it came back on just before lunch .I will met with 

the school to be part of the feedback process for if this happens again in the future 

Sorrento no longer uses our service for Sushi their P& C made the decision to make their own. 

I am working on the new menu for Term 2 and 3 Winter menu with some exciting new updates. 

Below is the figures for the start of Term 1 

WK 1 
DSHS 

Numbers 
Primary 
School 

Wal 
k up Pre Order 

Primary 
Sales 

Rovr 
Sales 

Total Daily 
Sales 

  

Number 

s 

 High 

School 

Sales 

   

Monday PD DAY       

Tuesday PD DAY       

Wednesda 
y 

78 
11 134 $543.55 $66.65 

565.35 
$1,175.55 

Thursday 86 25 149 $621.65 $174.90 671.5 $1,468.05 

Friday 
131 

168 181 $974.60 
$1,297.9 

5 
782.75 

$3,055.30 

Wk total 
295 204 464 

$2,139.80 
$1,539.5 

0 
$2,019.6 

0 $5,698.90 

 

 

WK 2 

DSHS 

Numbers 

Primary 

School 

Wal 

k up 

 

Pre Order 

Primary 

Sales 

Rovr 

Sales 

Total Daily 

Sales 

  

Number 

s 

 High 

School 

Sales 

   

Monday 94 97 145 $691.00 $724.80 633.5 $2,049.30 

Tuesday 92 16 180 $686.50 $101.00 801.8 $1,589.30 

Wednesda 
y 

118 
78 

162 
$803.45 $584.41 701.9 $2,089.76 

Thursday 135 119 189 $1,013.35 $911.65 827.65 $2,752.65 

Friday 
204 

207 
178 

$1,502.95 
$1,632.8 

5 835.9 $3,971.70 

Wk total 
643 517 854 

$4,697.25 
$3,954.7 

1 
$3,800.7 

5 $12,452.71 

 

WK 3 
DSHS 

Numbers 
Primary 
School 

Wal 
k up Pre Order 

Primary 
Sales 

Rovr 
Sales 

Total Daily 
Sales 



  

Number 

s 

 High 

School 

Sales 

   

Monday 
131 

131 
164 

$757.15 
$1,008.8 

5 
772.1 

2538.1 

Tuesday 125 53 187 $898.50 $367.70 890.3 2156.5 

Wednesda 
y 

132 
111 182 $924.40 $836.90 

866.28 
2627.58 

Thursday 
156 

145 175 $1,157.75 
$1,319.9 

0 
881.8 

3359.45 

Friday 
194 

253 177 1457.75 
$1,951.8 

5 
780 

4189.6 

Wk total 
738 693 885 

$5,195.55 
$5,485.2 

0 
$4,190.4 

8 $14,871.23 

 

WK 4 
DSHS 

Numbers 
Primary 
School 

Wal 
k up Pre Order 

Primary 
Sales 

Rovr 
Sales 

Total Daily 
Sales 

  

Number 

s 

 High 

School 

Sales 

   

Monday 132 124 175 $936.95 $914.80 794.9 $2,646.65 

Tuesday 134 42 189 $888.75 $282.60 881.15 $2,052.50 

Wednesda 
y 

152 
105 176 $1,145.45 $772.25 

840.1 
$2,757.80 

Thursday 
177 

182 210 $1,303.65 
$1,412.2 

5 
980.65 

$3,696.55 

Friday 
243 

246 228 1779.75 
$1,882.7 

5 
1088.5 

$4,751.00 

Wk total 
838 699 978 

$6,054.55 
$5,264.6 

5 
$4,585.3 

0 $15,904.50 

 

WK 5 
DSHS 

Numbers 
Primary 
School 

Wal 
k up Pre Order 

Primary 
Sales 

Rovr 
Sales 

Total Daily 
Sales 

  

Number 

s 

 High 

School 

Sales 

   

Monday p/holiday       

Tuesday 77 Cancel 156 $1,486.40 Cancel 651.53 $2,137.93 

Wednesda 
y 

134 
88 257 $951.30 $663.05 

1106.61 
3199.96 

Thursday 
169 

179 295 $1,142.75 
$1,371.8 

0 
1169.4 

4147.95 

Friday 
223 

221 288 1554.65 
$1,673.2 

5 
1218.2 

4957.1 

Wk total 

   

$5,135.10 
$3,708.1 

0 
4145.74 

$14,442.94 



Application for Duncraig Senior High School 

P & C Funding 

 
To be submitted to the School Principal for review and approval. 

 

 

Date of Application: 6 
t 
1.3 lo2£Jo2s 

 

Funding Amount: _  ,,f, d......,_ -t£µ.-F) ()- 
1 

 

Funding Category: 

 
□ Student Support □ Facility Enhancement □ Access to Progra mesEducation Materials □ Other 

Applicant's Name Jt/15 Rfzha(f:/, !a.dzt.ri Iliau; /Vrcer{g_, l2a1{.e_, 

Applicant's School Department:  [ t   r7JIVJ 

 
Particulars of Application: 

 

DJJCll.S:rd vvifL N1L 6ah/ W' l o/3/tZ5 

who Offlbved cJl-lbrru s·,0n 

7 



To be submitted to the School Principal for review and approval. 

 

 

 

 

Date of Application: _12/3/25  

 

Funding Amount:  $450  

 

Funding Category: 

 

□ Student Support  □ Facility Enhancement  □ Access to Programmes  □ Education Materials □ Other 

Applicant’s Name:   Jenny Bibard,   

 

Applicant’s School Department:  Languages  

 

Particulars of Application: 

The Languages department is planning an Indonesian dance performance to celebrate Harmony week at DSHS, 

quoted at $450. We have also planned workshops, food incursions and a range of engaging activities (program 

attached), which we have self-funded. 

For 2025, we are only seeking support for this particular performance, but as this is a yearly event, we would love to 

seek support from the P&C in the long-term, if available. We would love to plan daily performances during the week, 

and more extensive in-class incursions. 

 

Student Benefit: Celebrating Harmony Week benefits students in several ways: 

 

- Promotes Inclusivity & Respect – Encourages students to appreciate different cultures, 

languages, and traditions, fostering an inclusive school environment. 

- Enhances Cultural Awareness – Exposes students to diverse backgrounds, helping them 

understand and celebrate differences. 

- Develops Empathy & Social Skills – Encourages conversations about acceptance, reducing 

stereotypes and promoting kindness. 

- Strengthens Community Bonds – Creates a sense of belonging and unity within the school, 

making students feel valued. 

- Encourages Reflection – Helps students reflect on their own cultural identity and the importance 

of diversity in society. 

- Provides Fun & Engaging Learning – Activities like cultural dress days, performances, and 

workshops make learning enjoyable and interactive. 
 

 

Additional Documentation Attached: Yes/No 

Indonesian dance performance quote 

This proposal was discussed with Nicole Baker on Monday 10/03/2025. 

 

 

 

Applicant’s Signature: 

Date:   12/3/25  

Application for Duncraig Senior High School 

P & C Funding 


