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MINUTES OF GENERAL MEETING
10 September 2025

Venue: Duncraig SHS Conference Room
1. Meeting Opened: 7pm

2. Acknowledgement of Country:
Read by Chairperson: I acknowledge the Traditional Owners and Custodians of Country
throughout Australia and recognise the continuing connection to lands, waters and
communities. I pay my respect to Aboriginal and Torres Strait Islander culture, and to Elders
past, present and future.

3. Meeting Attendance:

Attendees: Vicky Botha (Chairperson), Tia Tutti, Guy Bowden, Myles Draper, Hannah
von Ahlefeld (online), Pallave Arora (online), Simone Duncombe, Jenny Buxey,
Wenjun Chen, Charmaine Hutton, Brian Sova, Amira McGee, Caitlin McGee.
Apologies: Paul Harris, Nathalya Kennedy, Julie Goode, Ben Grummels.

4. Confirmation of Minutes of Previous Meeting:

Motion: That the minutes of the previous General Meeting of Duncraig Senior High
School P&C Association Inc. on 18 June 2025 be confirmed as a true and accurate
record.

Moved: Tia Tutti | Second: Brian Sova

5. Correspondence:

In Out
- ANZ monthly statement x2 - Internal emails shared to Exec
- WACSSO Newsletter Committee.

- Fundraising vendors
- ATO - Charity Tax Concession letter
- Entertainment Book letter
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Reports:

6.1 Principal: Myles’ report covered the following:
- Numerous events and activities occurring throughout Term 3: school production (Addams
Family), camps, sports carnival, excursions and sporting competitions.
- Family Engagement - successful Parent-Teacher online interviews, Career Expo, school tours.
Ongoing focus is on improving parent engagement and family-school relationships.
-Year 12 students approaching end of schooling: work placements, mock ATAR exams, final
week of school festivities occurring to be followed by graduation 1 December.
- Stage 2 Building Development: Crosswalk Planning, Covered Walkway and Swimming Pool
proposal all continuing with support from Hannah von Ahlefeld, School Board & local MLAs.

6.2 Treasurer: Guy's report covered the following:

- P&C's financial position - operating at surplus of $23851 year to date.

- Canteen operating at small surplus, estimated between $0 and $5000.

- Bank balance: $68550 as of 5 September.

- Auditing of 2024 Financial Accounts by AMW Audit underway.

- Recommendation made that 2026 canteen prices increase to ensure profitability remains.

6.3 Canteen: Simone's report covered the following:

- Hotboxes have been repaired and are working well.

- Point-Of-Sale equipment needing urgent repairs or replacement. Paul has created some work
arounds, but longer-term fixes needed as the equipment is used daily.

- Staff 1-on-1 meeting to occur end of Term 3. No reported issues or concerns raised by staff.

- Numerous internal and external catering events with positive feedback across the board.

- Approval needed to cater for the Year 12 Graduation morning tea.

- Canteen Staff interested in exploring a Uniform especially with doing so many catering events.

Lots of questions regarding feasibility have arisen.

Business Arising from Previous Meeting:

7.1 Financial Motion for Hotbox repairs - Approved via Circular Motion.

Motion: That the Duncraig Senior High School P&C pay $805.80 for the repairing of
both hotboxes for the Duncraig Senior High School Canteen.

Moved: Vicky Botha | Second: Tia Tutti

Outcome: Repairs completed. Simone reports Hotboxes are now in good working order per
Canteen Report - 6.3.
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7.2 Financial Motion approved to increase Voluntary Family Contributions:

Motion: That the Duncraig Senior High School P&C put forward a proposal to the
Finance Committee to increase Voluntary Family Contributions to $35 per student
from 2026.

Moved: Vicky Botha ] Second: Brian Sova

Action: Letter to be penned by Vicky, proposing an increase of Voluntary Family Contributions
- to be submitted to Finance Committee. Approval of 2026 Charges, Contributions and Booklists
will occur on 3 November. Letter to be submitted prior.

7.3 Canteen Promotional Video: No updates yet.

Action: Follow-up email to Marketing/Canteen re feasibility of creating promotional video.
New Business:

8.1 Canteen Point-Of-Sale Upgrade/Repair: Per the Canteen report - 6,3 - the canteen
Point-Of-Sale equipment is in urgent need of repairs or replacement. Photos distributed at
meeting with costing options. Simone explained the POS set up is used frequently, and the
equipment is aging and becoming fragile. Paul advised total cost for upgrading and or repairing

would be around $500 and would support the longevity of existing equipment.

Financial Motion approved for Canteen Point-Of-Sale Upgrade /Repair:

Motion: That the Duncraig Senior High School P&C approve an allocation of up to
$600 for repairs and upgrades to the Canteen Point-Of-Sale equipment.

Moved: Jenny Buxey | Second: Unanimous

Action: Paul Harris in conjunction with Simone to purchase Canteen Point-Of-Sale equipment.

8.2 School Board/Traffic Updates: Hannah (and the School Board) confirmed that the Stage
2 Re-Development Masterplan is in progress, and a major milestone was achieved recently by
way of a 'Schedule of Accommodation' being issued by the Department of Education to
Duncraig SHS. This marks a significant achievement after many years of lobbying; support from
Liam Staltari MLA and Caitlin Collins MLA has been pivotal.

8.3 Fundraising via Entertainment Books, Community Cinema, Oak & Fork: Vicky has
received communication from fundraising vendors recently. It was noted by Vicky that
fundraisers in previous years ended up being high input that had poor outcomes. So hesitant to
go down that track again.

Entertainment Book Fundraising: a viable and easy fundraiser. It was agreed that sharing this
with the Parent Community and seeing what happens is a great solution. Action: Vicky to
share fundraiser to the Parent Community and whatever happens, happens.

Community Cinemas: Agreed in previous meeting that this is likely a more involved fundraising
activity, and likely to have a disappointing outcome. This fundraiser has been paused for
now.
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Oak and Fork Restaurant: Vicky received a very personal email from a local restaurant, Oak and
Fork, wanting to offer support to the Duncraig SHS school and P&C by way of prizes and
sponsorships. Conflict of interest was raised, but unlikely to be an issue. Action: Vicky to
correspond with Oak and Fork to get more information & report back at next meeting.

8.4 Other business:

8.4.1 Financial Motion approved for the Year 12 Graduation morning tea:

Motion: That the Duncraig Senior High School P&C approve a contribution of up to
$800 for the Year 12 graduation morning tea catered by the Canteen.

Moved: Tia Tutti | Second: Brian Sova. Unanimous.

8.4.2 Guy to investigate wages/employment contract legalities re Canteen Staff uniforms
raised in Canteen report (6.3). To be followed up at next meeting.

8.4.3 World Teachers Day and Treat the Teachers 2025: 31 October is World Teacher's
Day. 2024 saw a very successful Treat the Teacher's Day event at DSHS. Hannah suggested
again acknowledging Duncraig SHS staff with a second Treat the Teacher's event. This was
unanimously agreed by attendees.

Motion approved for a 2025 Treat the Teacher event:

Motion: That the Duncraig Senior High School P&C proceed with a joint School
Board-P&C Treat the Teachers event for Duncraig Senior High School staff.

Moved: Charmaine Hutton | Second: Unanimous

8.4.4 Jenny advised of ongoing issues with Year 12 parking obstructing nearby residents'
driveways. This is an ongoing issue being tackled from multiple angles. Myles sent out a
letter to year 12 families regarding the park situation; Year 11 and 12s have been spoken to
in class also. Parent engagement and support stressed as being crucial element to the issue.
General recommendation to report parking issues to local government/rangers as a short-
term solution.

8.4.5 Brian requested clarification regarding bike racks at Duncraig SHS. It was confirmed
that there are 2 sets of bike racks currently, and relocation of bike racks is being considered
to assist with traffic flow issues. The 'Your Move' program has bike month grants available
and the student council is already involved.

8.4.6 Vicky advised she usually presents an award at the Year 12 Graduation on behalf of
the P&C. Her child is graduating this year and wants to attend as a parent only. Tia
volunteered to present the P&C award on her behalf. Vicky and Tia to communicate directly
regarding Year 12 Graduation P&C award presentation. Graduation to be held on Monday 1
December in the Riverside Theatre, at the Perth Convention and Exhibition Centre. 5:30pm
-10pm.
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8.4.7 Myles highlighted that any non-school related financial request from families should
be reassessed given a significant percentage of Compulsory Fees and Charges are
outstanding. He advised that 61% of lower school, 72% of middle school, and 80% of upper
school fees are paid. A commitment to engaging with families to be re-visited at next
meeting.

. Meeting Closed: 8:16pm.

Next General Meeting 5 November 2025 at 7pm in the Duncraig SHS Conference
Room.
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