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MINUTES OF ANNUAL GENERAL MEETING 

25 February 2026 

Venue: Duncraig Senior High School Conference Room 

 

1. Meeting Opened: 6:08pm 
 

2. Acknowledgement of Country:  

 

Read by Chairperson: I acknowledge the Traditional Owners and Custodians of Country throughout Australia 

and recognise the continuing connection to lands, waters and communities. I pay my respect to Aboriginal and 

Torres Strait Islander culture, and to Elders past, present and future.  

 

3. Meeting Attendance: 
 
Attendees: Vicky Botha (Chairperson), Tia Tutti, Paul Harris, Guy Bowden, Uma Jogulu, Myles 

Draper, Marisha Kemp, Simone Duncombe, Adriana Santos, Caitlin McGee. 

Apologies: Nathalya Kennedy, Julie Brown, Brian Sova, Jenny Buxey, Charmaine Hutton. 

 

4. Confirmation of Minutes of Previous Meeting:  

 
Motion: That the minutes of the previous General Meeting of Duncraig Senior High School P&C 

Association Inc. on 3 December 2025 be confirmed as a true and accurate record. 

Moved: Tia Tutti Second: Paul Harris 

 

5. Correspondence: 

 

 
 
 
 
 
 
 
 

In Out 

- ANZ monthly statement x4 
- WACSSO Newsletter x2 
- Traffic Warden correspondence 
- 2026 WACSSO handbook 
- Support letter from Tom French MP 
- Support letter from Pierre Yang MLC 
- FoodCore Annual Invoice 

 

- AGM letter to families. 
- Traffic Warden promotion emails/social media 
- Email to families re Canteen price increase 
-P&C Certificate – Jenny Buxey 
-P&C Certificate – Charmaine Hutton 
 
 

mailto:president@duncraigshspandc.com
mailto:treasurer@duncraigshspandc.com
mailto:secretary@duncraigshspandc.com
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6. Reports:  
 

6.1 Principal’s Report Principal - Myles Draper: 

- Term 1 2026 commenced positively with a highlights video shown by Myles. 

- Year 7 Transition Program went well with Year 10 peer support.  

- Class of 2025 achieved strong results – 98% WACE attainment, 144 Certificates IIs-IVs, median ATAR 85.8, 

highest possible ATAR achieved by one student. Senior School Teaching Team commended.  

- Census day recorded 1873 students as of 13 February 2026, comparable to 2025 (1871). 

- School Business Plan 2026 – 2028 endorsed by School Board.  

- Covered Walkway construction beginning early March, mainly on weekends. 

- Term 1 events include: Year 7 BBQ, Year 12 ball, Colours Evening, and NAPLAN.    

- Myles thanked the P&C and Simone Duncombe for ongoing support of DSHS. 

 

6.2 President’s Report Current President - Vicky Botha: 

- 2025 saw the P&C support DSHS students, staff and families through prudent financial management, 

targeted investment in school priorities, and oversight of the school canteen. 

- P&C funds were used to support school programs and events, including the Alive Festival, the Year 12 Ball, 

Harmony Day and staging equipment. 

- Canteen focus areas: Point-of-Sale upgrades, increased catering, approval of a 5% price increase for 2026, 

along with investment in uniforms and appliance upgrades. 

- For financial viability, the P&C endorsed an increase in voluntary family contributions to $35 per student. 

- Ongoing advocacy continued in relation to traffic and safety matters.  

- A profit of $25k at the end of 2025 was spent on school priorities: $15k towards laptops ($1.5k/device) for 

students without their own; $10k towards instruments for the music program.  

- The President acknowledged the contributions of the DSHS school leadership team and P&C members. 

 

6.3 Canteen Report Canteen Manager - Simone Duncombe: 

- 2025 saw significant increase in catering events, mostly through word-of-mouth recommendations. 

- DSHS Canteen now supporting many local primary schools as well as Duncraig Senior High School.  

- Canteen staff very happy with new uniforms and whitegoods, appliances, and POS upgrades. 

- Menu now comprised of 80% green (healthy) options with a move away from pre-packaged foods.  

- Professional Development completed with FreshSnap and Food Core – great to speak with other Canteens. 

- Food Inspector attended in late 2025 – ‘A’ Rating achieved. 

- Staff meeting for Canteen Staff scheduled for Term 1 – discussing the approach to 2026.  

- Attendees of the 2026 AGM commended Simone (and staff) for her incredible management of the Canteen. 

 

6.4 Presentation of Solvency Declaration Statement to be signed by current President – Vicky Botha: 

The Executive Committee of the Duncraig Senior High School Parents and Citizens’ Association Inc. declare, that having reviewed and considered the Associations’ current and projected financial position, in the 

Executive Committee’s opinion the Association is solvent and there are reasonable grounds to believe that the 

Association will be able to pay its debts as and when they become due and payable. 

 

6.5 Department of Consumer Protection Information Statement Prepared by Treasurer – Guy Bowden:  

The current Treasurer of the Duncraig Senior High School Parents and Citizens’ Association Inc has prepared 

the Information Statement, so the P&C remains Incorporated, particulars are confirmed, and a declaration 

made confirming that an AGM has been held. Guy advised this it’s ready for submission, post AGM. 
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6.6 Treasurer’s Report Current Treasurer – Guy Bowden: 

- DSHS P&C achieved net surplus of $5,883 for 2025. 

- Contributions made to Duncraig Senior High School during 2025 totalled $37,878 – exceeding voluntary 

contributions from parents by $14k.  

- The Canteen recorded a profit of $19,945 for the year. 

- 5% price increase was endorsed in late 2025 to begin at the start of the current school year to ensure the 

Canteen remains profitable despite inflation.  

- Bank balance as of 31 December 2025 was $73,837 with $19,583 owed to creditors.  

- 2024 audit remains in progress – should be complete very soon. 

- Current auditors (AMW Audit) have been approached to provide quote to audit 2025 financial statements, 

which they have supplied. 

- Annual GST declaration required. 

- DSHS P&C has ACNC charity status. For GST purposes, the P&C elects to treat GST as input tax. 

 

6.7 Healthy Food and Drink Policy Prepared by Canteen Manager – Simone Duncombe: 

Per Department of Education requirements, canteens are required to have a Healthy Food and Drink Policy 

endorsed by the principal. Policy remains unchanged from 2025. The Policy is general in nature. 

 

6.8 Minutes of General Meeting 3 December 2025 Per Agenda item 4: 

Motion: That the minutes of the previous General Meeting of Duncraig Senior High School P&C 

Association Inc. on 3 December 2025 be confirmed as a true and accurate record. 

Moved: Tia Tutti Second: Paul Harris - Unanimous 

 

6.9 Conflict of Interest Information Current Secretary – Caitlin McGee: 

- WA Department of Education, Conflict of Interest Policy “A conflict of interest is a situation arising from 

conflict between the performance of public duty and private or personal interests. The conflict of interest 

may be actual, be perceived to exist, or potentially exist at some time in the future.”  

- Australian Charities and Not-for-profits Commission (ACNC) Governance Standards “A conflict of interest is 

when a person's personal interests conflict with their responsibility to act in the best interests of the 

charity. A conflict of interest may be actual, potential or perceived, and may be financial or non-financial.” 

- Duncraig Senior High School P&C Association Incorporated is a registered charity. To maintain charity status, 

compliance with ACNC Governance Standards is required. 

- ACNC Governance Standard 5: Responsible People have various duties, some of which are linked to 

disclosing and managing conflicts of interest. 

- Disclosing: Promoting a culture of openness and honesty through regular conversations. 

- Managing: Actions to ensure integrity of charity remains intact. 

- Given the P&C’s Charity status, it is proposed we add a permanent ‘Declaration of Interests’ agenda item for 

all meetings; each declaration to be tabled in a register. This was agreed by all attendees. 

ACTION: Permanent agenda point to be added to Agenda template. Register to be made. 

Confirmation of Reports: 
 

Motion: That the reports, policies, declaration, and actions made at the 2026 Duncraig Senior High 

School P&C Association Inc. AGM on 26 February 2026 be confirmed as an accurate record. 

Moved: Marisha Kemp Second: Tia Tutti - Unanimous 



 

w
w

w
.D
u
n
c
ra
ig
S
H
S

.w
a

.e
d

u
.a

u
 

7. Elections:  

 

All positions declared vacant. The meeting was briefly paused. Roles and responsibilities of Office Bearer 

positions and Executive Committee were explained.  

 

7.1 Declaration of any Conflicts of Interest:  

 

Name Disclosure 

Marisha Kemp Employed by Department of Education 

Adriana Santos Employed by Department of Education 

Caitlin McGee Employed by Department of Education 

 

ACTION: To be documented in Register of Declared Interests by Secretary. 

 

7.2 Office Bearers:  
 
The list of positions was read out by Vicky Botha. The following nominees were elected unopposed: 

 
President: Vicky Botha 

Vice-President: Tia Tutti 

Treasurer: Guy Bowden 

Secretary: Caitlin McGee 

 

7.3 Executive Committee:  

The following nominees were elected unopposed: 

 Paul Harris 

 Marisha Kemp 

 Uma Jogulu 

 

8. Appointments:  

 

8.1 Appointment of Auditor: Guy Bowden (Treasurer) requested a quote from current Auditor (AMW 

Audit). Quote received for $1850.00. Discussed that tbe quote was reasonable. No opposition. 

 
Motion: That the Duncraig Senior High School P&C Association Inc. appoint AMW Audit to be 

financial Auditor until 2027 AGM.   

Moved: Guy Bowden Second: Uma Jogulu - Unanimous 
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8.2 Liaison to WACSSO: Tia Tutti agreed to continue as WACSSO liaison, which was unopposed. 

 

Motion: That the Duncraig Senior High School P&C Association Inc. appoint Tia Tutti to be the 

WACSSO liaison until 2027 AGM.  

Moved: Guy Bowden Second: Marisha Kemp - Unanimous 

 

9. New Business: Meeting dates proposed by DSHS for 2026: 

 

Term 1:   25 March 2026  

Term 2:   10 June 2026  

Term 3:   12 August 2026  

Term 4:   4 November 2026  

Twilight Tour:  2 December 2026  

 

10. Meeting Closed: 7:09pm 

 

Next General Meeting – 25 March 2026 at 6pm in the Duncraig Senior High School Conference Room. 

 

 

 

 

 

 

Signed: ___________________________________________  Date: ___________________________________________ 

 

 

 

 

 

 


