
                                                    

 

 

Parent & Citizens’ (P&C) Association Inc. 

 

 

 

 

 

P&C GENERAL MEETING 

Wednesday 23 October 2024, 7pm Duncraig SHS 

Conference Room 

MINUTES 

 

1. Meeting Opening and welcome 

 

2. Attendees: Sheridan Murphy, Guy Bowden, Simone Duncombe, Vicky Botha, Hannah 

van Ahlefeld, Peter Liliywhite, Tia Tutti, Isabel J.v Ryseen, Nathalya Kennedy, Ben Grummels, 

Charmaine Hutton   

 

Apologies: Julie Goode, Hazel Jooste, Paul Harris, Andy Westnidge, Jenny Buxley, Brian Silva 

 

3. Acknowledgement to country  

We acknowledge the Traditional Owners and Custodians of country throughout Australia 

and recognise the continuing connection to lands, waters and communities. We pay our 

respect to Aboriginal and Torres Strait Islander culture, and to Elders past, present and 

future.  

4. Minutes: Confirmation of minutes of the P&C Meeting 07/08/2024. Motion to accept: 

Tia Second: Guy 

 

5. Correspondence In 

ANZ monthly statements 

WACCSO newsletters 

Funding Applications 

Correspondence Out: 

Response to request for a meeting with Paul Lilburne (declined)   
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Response to request for attendance of the Education Forum (accepted and attended) 

Response to request for visit to the new Sensory Room (accepted and attended) 

6. Business arising from previous meetings: 

6.1 In the past the school used an outside organization to assist with the VET program for 

unpaid workplace learning opportunities. Due to the high cost of this, the school is now 

looking at running this program internally. We are exploring the option of utilizing a 

Duncraig SHS Community Notice Board. The intent would be that we could use such a 

noticeboard to connect with P&C families for potential workplace learning 

opportunities. 

 

6.2 Structure of the P&C and the duties of the roles to manage workload between P&C 

members – still ongoing.  

7. New business 

7.1 Treasurer Guy Bowden discussed his report prior to the financial motions being represented. The 

canteen is currently making a loss. Last year we were close to breaking even. Sales have increased 

but the cost of inflation has had a big impact. We would need to increase prices by 8% in 2025 to 

bring our finances back into the green. The exec team will meet to approve the new prices and to 

formulate a letter that will be sent to the school to advise of the price increase.  

 

7.2 Financial motion to provide up to $3000 in total for the purchase of a Turbo oven + 

Pie oven for the canteen. (These items to be bought from Marmion Primary school. 

These are additional equipment items, not replacement items. Motion to accept: 

Hannah Second: Charmaine 

 

 

7.3 Financial motion to provide up to $500 to replace a POS tablet in the canteen.  

Motion to accept: Nathalya, Second: Ben 

 

7.4 We have to officially register as a charity with the Australian Charities and Not for 

Profit Association (ACNA). WACSSO is facilitating a process which simplifies the work 

involved for P&Cs to do this. To enable our P&C to be part of this process we need to 

pass the following motion at this meeting. Motion: The P&C designates Guy Bowden, 

as Treasurer, to be the designated person to provide the necessary details to 

WACSSO to enable WACSSO to register the P&C with ACNC on our behalf. Motion to 

accept: Sheridan Seconded: Hannah 

8. Reports: 

a. Principal’s Report 
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b. President’s Report 

c. Treasurer’s Report 

d. Canteen Report 

Motion to accept reports: Sheridan Second: Tia  

Comments from Hannah:  

A petition that mentioned the school was sent out without it being sent to the school for 

consultation. This has caused some frustration is some online community groups. Our focus is that 

funding is required for the second phase of our building project, with the concept of shared use 

facilities. The school will continue to work on the strategy. 

She has been working on a project to collect uniforms that would have otherwise gone to landfill. 

 

9. Next Meeting: General meeting 13 November 2024 at 7pm 
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It is with pleasure that I present the P & C report for 2024. This report will be very basic as typing with 

on hand is very tiresome! I will expand at the meeting. 

Staffing 

We are currently working through a range of backfills across the school including AP’s and 
SSM’s. I will discuss further on the night. 

Current enrolment figures for 2025 

We are close to our predicted Year 7 enrolments for 2025.   We currently have over 300 
students enrolled with 325 being our target.  We traditionally pick up the additional 30 
students over the next 3 months as part of the normal flow of enrolment but the team this 
year has done an amazing job in chasing up in-area families, I don’t believe the enrolment 
over the summer will be as high. 

Year 12 Leadership 
  
A large field of high-quality students stood for election to become Year 12 Student 
Councillors for 2025. The successful candidates were, Piper Allison, Isla Everett, Nicolene 
Deale, Jun Matsuda, Colby Tsapazi, Andy Newton, Georgina Harris, Amalae Glossip, Lani 
Dunbar, Jasmin Gregory, Alson Veliyathukudy, Millie Warden. 
This year, we had 3 boys, and 4 girls apply, for Head Boy and Girl, all of very high quality. I 
am pleased to announce the Head Boy is Jun Matsuda and Head Girl is Piper Allison. 
We also had 20 students in year 10 apply for the year 11 student council. 
 
Building Project update 
The project is now running a little behind schedule, but we should still see staff moving into 
the new blocks at the end of the year with classes starting in 2025. 

Activities & Events: 

Minister’s visit: Our visit from the Minister last term went well. Our students, Andy, 
Cameron, and Sophia were amazing at engaging with the Minister and discussing our 
facilities. 

Inter-house Athletics Day:  
On Wednesday September 4, we conducted our annual Inter-House Athletics Carnival. 
Following the traditional entertaining and unique Year 12 ‘Dress-up Parade’ onto the oval, 
students from all years participated in a series of track and field events as well as some fun 
novelty events. It was a keenly fought competition all day between the Houses with Kwilena 

P & C Report 
Date:  October 23 2024 
 
From:  Principal, Peter Lillywhite 
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winning the cup.  Although we saw quite a bit of rain on the day, the effort and spirit displayed 
by all students was excellent.  
 
Dance Night: Saturday October 12 
The concert was held at Kingsway Christian College to allow more than 180 students from 
Year 7 to Year 12 showcased their incredible talents entertaining family and friends. It was 
wonderful to see the students on stage, working to precision choreography and timing. A huge 
thank you to Claire Darling and Clair Lang. There were many outstanding performances across 
all the year groups. The dedication of the staff who assisted was greatly appreciated. Without 
the team effort that Duncraig so often displays, shows like this could not go ahead. 
 
Year 12 Final Assembly  
On Friday October 11, we farewelled our Year 12 students at our traditional final assembly. 
Head Boy and Girl, Kai and Sydney both made wonderful speeches and handed over the 
leadership of the student body to the incoming Head Boy and Girl. I commend Ms Elena Rossi 
on her work with this cohort over the last 6 years. All students then joined their family and 
teachers for a morning tea in the PA generously provided by the P&C and left the school in a 
dignified and friendly manner. My thanks go to the P&C for their continuing generous support 
of this event. 
 
Visual Arts Exhibition 
Throughout week 2, student’s work was on display in the Arts block.  It was a fantastic 
representation of the amazing art produced by our students over the course of the year.  A 
huge thanks to the entire Arts team, for coordinating the event and supporting our kids to be 
creative. 
 
Music Gala Night: Tuesday 15th October 
A huge thank you to Caitlin Oversby, and all the Instrumental Music School Services staff for 
coordinating this event and preparing our kids for their performances.  It was great to see so 
many students performing and working hard on improving their skill. Caitlin did an amazing job 
on her first music night as a beginning teacher. 
 
Inter-school Athletics Carnival: Wednesday October 16.  
Head of Learning Area Mr David Clarke and the Physical Education staff are to be commended 
for their work preparing and organising the Inter-School Athletics Team. This year we 
competed in A division and finished 7th. This means we maintain our place in A Division and 
for the first time in many years The spirit and effort demonstrated by the team was outstanding.  
 
Year 12 Presentation Evening: Wednesday October 16 
Unfortunately, I had an accident in the morning and was unable to attend this event, but I 
understand it was brilliantly organised and ran extremely smoothly, thanks to the work of the 
Senior School Team and are media /marketing staff. A huge thanks to the Board for their 
attendance and support of the event.  

 
Cadet Promotion Evening: Tuesday October 22 
Another wonderful celebration of the amazing Bush Ranger Cadet Unit and the work they have 
done this year.  
 
Upcoming Events: 

• Year 12 WACE Examinations commence Monday 28 October. 
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• P&C Meeting – Wednesday November 13, at 7pm in the Conference Room of the 
Administration Building.  

• Year 11 Exams commence Monday November 4.  

• Year 9 & 10 Exams commence Monday November 11. 

• Year 7 Transition Day – Tuesday November 26. 

• Year 7 (2025) Parent Evening (parents only) – Tuesday November 26, 7pm in the 
gymnasium. 

• Final Board meeting – Monday November 25, 6:00pm 

• School Review – Wednesday November 27 

• P& C Twilight Tour/Meeting – Wednesday November 27, 5:30pm. 
 
 

 
 
 
 



 

President’s report  

 

I had 1:1 meeting with the canteen staff 11 & 12 September, and I have passed on the 

positive feedback from the staff to our canteen manager Simone. As with any business 

operation there are aways areas we can focus on to improve efficiencies, and the 

executive team will continue to work with our canteen team on these. 

 

On the 9th of October I attended the Carine Electorate Education Forum with the Hon Tony 

Buti MLA, Minister for Education, the member for Carine, as well as representatives from 

the local schools and P&C’s. It was an informal, roundtable-style meeting. 

I have been working with our Board director Hannah on arrangements for an upcoming 

Treat the Teachers as well as World Teacher Day projects, which we hope the staff will 

enjoy. 

 

On the 21st of October I visited the new Sensory Room at the school. The P&C assisted 

with the Variety fund application which successfully brought in a contribution of $7,000 

for this new room. Thank you to Martina and her team, they have put in an enormous 

amount of work to bring this project to fruition. 

 

Thank you to our P&C Executive team who work hard behind the scenes to keep the 

wheels in motion for our P&C and also to our P&C members who attend the meetings 

and give their time for the school. 

 



Duncraig SHS P&C Treasurers report 

23 October 2024 

 

Financial Statements for period 1 January to 19 October 2024 below. 

 

Key points – Profit and Loss 

 

• P&C net deficiency year to date as per the financial report of $18,970. This shows a 

significant deterioration in financial performance from the previous meeting. Part of this 

deterioration may be the result of the timing of when the financial reports were run, 

however the Treasurer will look into this further in coming weeks 

• Excluding non-canteen related revenues and expenses the canteen has operated at a loss of 

$18,370 for the year to date. As per the previous point this is a significant deterioration from 

the performance reported at the previous meeting and is being looked into further 

o The canteen profit this year has primarily been impacted by higher food costs, which 

are assumed to be the result of food price inflation. When compared to 2023 food 

costs are approximately 9% higher on a like for like basis. 

o Wage costs, while higher than last year, appear to be well contained and have 

increased by a percentage which is in line with the increase in award labour rates. 

 

 

 

Key points – Balance Sheet 

 

• The Bank Balance as at 19 October 2024 was $44,537 (primary bank account $43,057 and 

Debit Card account – ANZ $1,480).  

 

 

 

 

Other comments 

• The P&C is currently in the process of registering with the ACNC (Australian Charities and 

Not for Profit Commission). This is required as a result of the new obligation to self-lodge tax 

returns with the Australian Taxation Office. 

o WACSSO are coordinating a bulk registration of P&C Associations with ACNC to assist 

P&C’s with the complexity and workload involved in this registration. To enable me 

to complete our registration with ACNC via WACSSO the P&C needs to pass the 

following resolution at a general meeting, which I will ask to be tabled as part of 

General Business. 

 

“The P&C designates Guy Bowden, as Treasurer, to be the designated person to provide the 

necessary details to WACSSO to enable WACSSO to register the P&C with ACNC on our 

behalf”.  
 

 

 

 

  



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



P&C Report October 2024 Term 4 

 

New spring summer menu has commenced this term with positive feedback given so far with 
the options introduced. This increases our Menu up to 70% green options and 30% amber 
options which is above the requirements for the WA school Food and drink Criteria.  

Thank you to Vicki for coming and meeting with the staff at the end of Term 3 for one on ones. 
Positive feedback was given, and improvements given back to me to work on for Term 4 and 
2025.  

I am finishing off my own one on ones these first few weeks with more specific role 
responsibilities for the different level of staff within the canteen with the emphasis being on the 
Level 2 supervisory roles. 

After meeting with Peter Lilywhite consensus was to increase pricing for 2025. This is firstly due 
to increased food costs and to pass on the travel cost to the primary schools that we service. 

The canteen staff charges the P&C a travel allowance and this needs to be passed onto the 
primary school. For the high school I do not think we need an across the board rise this would 
just be only on a few items while keeping the prices reasonable and affordable and in line with 
other canteens in the area.  

I have taken some bits and pieces utensils etc that Marmion primary school had in their canteen 
due to their closure. They were not of commercial equipment grade, but I offered that we would 
donate to their P&C for this. I also would like to purchase their 2nd hand Turbo oven similar to 
what we have currently but on a smaller scale and a larger pie oven they both come new for 
about $3000 each so I am still waiting to hear if we can offer them over half for them so at this 
point if I could get approval for $1500 for the oven. There may be a small fee to get this installed 
in the kitchen but one of the staff’s husbands is a licenced gas fitter and may be able to do this 
at cost. 

These are both beneficial to be able to take on more schools and for extra catering jobs in the 
future. 

 

Below are the costing for both the events that the P&C donated funds for the Athletics Carnival 
sausage sizzle and the Year 12 Graduations Assembly morning tea these were approved at 
meeting earlier in the year.  

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Year to date figures catering 

 

 

 

 

 

 

Mini Muffin 

taverlino 

x3 

53.56 per 

carton 160.68 

Orange Cake 

x2 PFD  32.44 x 2 64.88 

Biscuits Mix  West oz Carton  39 

carrot cake  PFD x1 39.04 

raspberry 

cake  PFD 34.44 x 2  68.88 

tim tams  PFD  60.07 

madeira 

cakes Woolies  x6  22.8 

Watermelon F&V 0.75 $24 

Strawberries F&V x2 $6 

Rockmelon  F&V x2 14 

honeydew F&V x2 14 

pineapple  F&V x1 $6 

Milk  Woolies  x1  

Juice  Woolies  

4 x Apple 

4 x 

Orange 31.04 
    

coffee 

old 

stock   

Tea 

old 

stock   

Cake 

Oven 

Door  $120  

Plates Fro you 250 25 

Hot cup 

ward 

100  11.55 

Cold cup 

ward 

150  16.5 

   $723.44 

Beef shed sausages  $7.99 per kg  $239.78 

onions  8kg @$5.99 $47.92 

 total at Beef Shed  $287.70 
   

Already had Sausage 

from Bunnings  

$7.99 per kg  70 left 

approx 5.8kg $46.35 

Bread rolls  400  x  0.70 $280.00 

sauces 2 x bottle 

tomato and 1 x BBq   

tom = 12.80 BBQ = 

14.82 $40.42 

Napkins   4 packet Woolies  $11.88 

vegan sausages 1 pkt  $7.44 

gluten free rolls  6x $1.20  $7.00 
   

 

Total Cost for 2024 

Sausage Sizzle  $680.79 

Catering  Invoice   
Amount Amount  Sushi       

   

   
$18,894.55 $5,702.77 $2,846.50 

Costing for Year 12 Graduation Morning Tea 
11/10 600 people approximately 

Athletics Carnival Term 3 Sausage Sizzle 
400 people approximately 

 



Since last meeting weekly Sales Figures Term 3  2024  

 

WK 5 

DSHS 

Num

bers 

Primary 

School 

 
Walk 

up  
  

Pre Order 

Primary 

Sales  

Rovr 

Sales  

Total Daily 

Sales  

    Numbers  

 

    

High School 

Sales   
  

  

Monday  130 126  192   $797.95 $840.75 804.3 $2,443.00 

Tuesday 120 90 

 

184   $769.70 $601.30 

1023.9

2 $2,394.92 

Wednesday 170 40  219   $1,116.45 $241.40 775.76 $2,133.61 

Thursday 160 196 

 

212   $1,022.60 

$1,404.2

0 
978.12 

$3,404.92 

Friday  243 257 

 

206   2598.9 

$1,877.7

0 
975.8 

5452.4 

Wk total                 $15,828.85 

   
 

      

WK 6 

DSHS 

Num

bers 

Primary 

School 

 
Walk 

up  
  

Pre Order 

Primary 

Sales  

Rovr 

Sales  

Total Daily 

Sales  

    Numbers  

 

    

High School 

Sales   
  

  

Monday  132 151  206   $815.05 $971.95 916.79 $2,703.79 

Tuesday 140 93  202   $881.75 $624.00 911.99 $2,417.74 

Wednesday 156 76  218   $981.95 $466.30 1101.5 $2,549.75 

Thursday 125 159 

 
206 

  $792.15 

$1,197.1

0 
968.55 

$2,957.80 

Friday  223 130  186   1493.6 $950.55 925.45 3369.6 

Wk total                 $13,998.68 

   
 

      

WK 7 

DSHS 

Num

bers 

Primary 

School 

 
Walk 

up  
  

Pre Order 

Primary 

Sales  

Rovr 

Sales  

Total Daily 

Sales  

    Numbers  

 

    

High School 

Sales   
  

  

Monday  120 169 

 
226   

$772.10 

$1,133.7

0 
925.45 

$2,831.25 

Tuesday 104 85 

 

226   $651.85 $582.70 

1029.1

2 $2,263.67 

Wednesday 151 37  228   $954.90 $235.00 992 $2,181.90 

Thursday 152 223 

 

231   $1,033.40 

$1,614.9

0 

1088.0

8 $3,736.38 

Friday  231 128  192   1541.75 $931.35 941.45 3414.55 

Wk total    

 

        

  

$14,427.75 



WK 8 

DSHS 

Num

bers 

Primary 

School 

 
Walk 

up  

Ca

sh 
Pre Order 

Primary 

Sales  

Rovr 

Sales  

Total Daily 

Sales  

    Numbers  

 

    

High School 

Sales   
  

  

Monday  138 162 

 

198 
  

$834.15 

$1,073.4

0 
919.03 

$2,826.58 

Tuesday 139 93  217   $855.75 $647.05 1064.6 $2,567.40 

Wednesday 83 44 

 

169 

85

5 $531.25 $276.55 
621 

$2,283.80 

Thursday 146 163 

 

213   $952.30 

$1,104.6

0 
1000.4 

$3,057.30 

Friday  15 200 

 

209   1454.55 

$1,503.6

5 
883.7 

3841.9 

Wk total                 $14,576.98 

   
 

      

WK 9 

DSHS 

Num

bers 

Primary 

School 

 
Walk 

up  
  

Pre Order 

Primary 

Sales  

Rovr 

Sales  

Total Daily 

Sales  

    Numbers  

 

    

High School 

Sales   
  

  

Monday  119 163 

 

182 
  

$867.35 

$1,060.9

5 
797.22 

2725.52 

Tuesday 98 87  201   $601.10 $737.90 861.55 $2,200.55 

Wednesday 131 59  202   $803.55 $363.85 863.52 $2,030.92 

Thursday 129 182 

 

234   $833.00 

$1,295.1

0 
931.85 

$3,059.95 

Friday  198 221 

 

217   1363.2 

$1,560.7

5 
844.93 

3768.88 

Wk total                 $13,785.82 

   
 

      

WK 10  

DSHS 

Num

bers 

Primary 

School 

 
Walk 

up  
  

Pre Order 

Primary 

Sales  

Rovr 

Sales  

Total Daily 

Sales  

    Numbers  

 

    

High School 

Sales   
  

  

Monday  105 174 

 
212   

$688.95 

$1,202.6

0 
869.44 

2760.99 

Tuesday 86 100  217   $564.05 $737.70 899.85 2201.6 

Wednesday 135 50  201   $843.20 $285.30 858.71 1987.21 

Thursday 133 228 

 
216 

  $876.35 

$1,689.6

0 
926.83 

3492.78 

Friday  169 264 

 
187 

  1192.65 

$1,983.0

5 
612.1 

3787.8 

Wk total                 $14,230.38 
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