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DUNCRAIG SENIOR HIGH SCHOOL PARENTS AND CITIZENS’ ASSOCIATION INC 

P&C GENERAL MEETING  

Wednesday 20 March 2024, 7:00pm in the Conference room 

MINUTES 

1. Meeting Opened at: 7.00pm

2. Attendees

Attendees: Hannah Von Ahlefeld, Nicole Baker, Vicky Botha, Guy Bowden, Simone Duncombe, Julie

Goode, Ben Grummels, Charmaine Hutton, Hazel Jooste, Paul Harris, Tia Tutti, Andy Westridge, and

Jenny Buxey

Apologies:   None received

3. Acknowledgement to country – read by Vicky

I acknowledge the Traditional Owners and Custodians of country throughout Australia and recognise

the continuing connection to lands, waters and communities. I pay my respect to Aboriginal and

Torres Strait Islander culture, and to Elders past, present and future.

4. Minutes: Confirmation of minutes of the AGM Meeting 21 March 2024

Motion to accept: Tia Tutti 

Seconded by: Andy Westridge 

5. Correspondence

5.1 Correspondence In

ANZ monthly statements 

WACCSO Newsletter 

Variety Fund feedback approval $7,000 Sensory Room Equipment 

5.2 Correspondence Out: 

Year 12 Bunnings BBQ communication 

6. Business arising from previous meeting

6.1 Update on the traffic safety – it was confirmed that there are a couple of areas that will be better

as of today – the carpark that is down at the back of art/language was due to open today.  

Additionally, the carpark retaining wall will be finished shortly which will move some of the 

teacher’s cars away from the roads.  We should see an improvement at the start of Term 2. 

Traffic warden – on wait list for years.  Once firing work has been done, will have to make 

decisions if need to redirect traffic, etc.   It will not be ideal for a little while longer, however the 

Rangers and Police have been out ticketing inappropriately parked cars.   
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6.2 Update on final figures from the WA Junior Chess Interclub Tournament – Paul confirmed that 

the team came in 2nd behind Perth Modern and in front of Bob Hawke.  The top 4 of the team 

received a trophy, and they should qualify for the final.  There are 3 more other tournaments 

that they can participate in.  The DSHS gym is booked for June tournament.  Looking for other 

venues if anyone knows of any, let Paul Harris know.   Community halls / schools, etc. but need 

to have large hall plus outside area for people not participating to be able to be in. Winthrop Hall 

at UWA was suggested, as well as other universities.  For the event held here, they came out a 

bit ahead (~$300-$600). 

 

6.3 Update on Auditor’s report – clean bill of health received.  To be signed tonight and sent back to 

the Auditor. 

 

6.4 Association of DSHS approve spending of up to $3,000 towards the establishment of a Sensory 

Garden at the school. ($3,000 was approved for spend at the end of 2023) – Vicky explained 

that we have asked the school for an up-front list of spending requirements so we can allocate 

the monies accordingly. 

Motion to accept:  Hannah Von Ahlefeld 

Seconded by:     Hazel Jooste   

 

6.5 Update on AUSLAN – Hannah has been working on organising this.  Need to find a staff member 

who can monitor as they are required as a duty of care.  30 children will be attending.  Funding has 

already been approved ($1,500 has been approved but due to it being a new provider the amount 

will be less at around $1,020). 

 

7. New Business 

 

7.1 Financial motion that the Duncraig SHS P&C Association approve the spending of up to $2,500 on 

new tablets and stands / accessories for the canteen.  Stands need replacing and replace tablets 

that are the right shape to fit the charger and the scanner. 

Motion to accept:  Unanimous  

 

7.2 Financial motion that the Duncraig SHS P&C Association approve the spending of $2,500 for the 

Graduation Gown Drycleaning. 

Motion to accept:  Tia Tutti  

Seconded by:     Jenny Buxey  

 

7.3 Financial motion that the Duncraig SHS P&C Association approve the spending of $2,340 as a 

contribution to the Whits Survey – school have confirmed that this will not be proceeding so not 

required. 

 

7.4 Financial motion that the Duncraig SHS P&C Association approve the spending of $3,000 as a 

contribution to ALIVE week. 

Motion to accept:  Guy Bowden  

Seconded by:     Paul Harris  
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7.5 Motion that the Duncraig SHS P&C Association organise a Treat the Teachers fundraiser at the 

end of Term 1 2024 (for PD Day on 15 April 2024). 

Motion to accept:  unanimous 

7.6 Fundraising options for 2024/2025 – Vicky and Hazel discussed that we can fundraise for more funds 

and not just rely on the canteen and the voluntary contributions.  Due to the lack of 

parents/guardians who turn up at the P&C meetings, this has never really been driven by the P&C 

historically. 

Hazel doesn’t want to put more stress on the staff or students, or take away from teaching time. 

Various channels of fundraising so different pathways such as offsite, overnight with forms online, 

so doesn’t take up time of the teachers. Fundraising also assists with bringing the 

community/families together.  Need to consider purpose of each event as to whether it’s a big 
money raiser or more to bring families together.  

Disco – raised $5,000+ for a few hours at primary school and could make a lot of money.  Concern 

over security for the school.  Colour run was another consideration. 

Hazel to discuss with the Principal and provide details of the kinds of things that can be done.  Tia 

recommended that Hazel speaks to the Student Council to deliberate the type of events they 

believe would work well for the students. 

The school have put forward a couple of areas where they are looking for funding including large 

facility enhancements such as air conditioning ~$45,000 for 4 units (inclusive of installation) of air 

conditioning for HASS and ~$45,000 for the library.  We will review next term as to whether we 

can approve even a portion of this. 

7.7 Justine from the office has asked that when we approve payment, can we please explain how 

these things are paid.  Vicky and Guy will email Justine for this meeting, and going forward we 

will incorporate into the minutes. 

8 Reports 

8.1 Principal’s Report – please refer to attached report.  Nicole thanked the P&C for all the hard 
work over the term.  

8.2 President’s Report – no report as no update since recent AGM.

8.3 Canteen Report – please refer to the attached report.  There have been quite a few responses 

received for volunteers for unpacking and distributing lunches at most schools however a couple 

of the schools do not have any help, so the canteen staff are kept at the primary school doing this 

role, and therefore aren’t back in time for DSHS recess canteen session.   
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8.4 Treasurer’s Report – please refer to the attached report. 

 

Motion to accept:  Charmaine Hutton  

Seconded by:     Jenny Buxey  

 

 

9 Next Meeting 

P&C meeting – 8 May 2024 at 7pm in the Conference Room 

 

Meeting closed 7:58pm 



Duncraig SHS P&C Treasurers report 

20 March 2024 

 

Financial Statements for period 1 January to 17 March 2024 below. 

 

Key points – Profit and Loss 

 

• P&C net loss year to date of $6,756 

• The reporting period is too short to draw any meaningful conclusions and includes expenses 

incurred in January (e.g. staff leave payments) when there was no revenue being received. 

 

 

Key points – Balance Sheet 

 

• The bank balance as at 17 March 2024 was $51,809 (primary bank account $50,568 and  

Debit Card account – ANZ $1,241) 

 

 

 

 

Other comments 

• The Review (audit) of the 2022 financial statements has been completed and the auditor has 

supplied an unqualified review report (i.e. a clean bill of health). All that is remaining to do is 

to exchange some signed documents with the auditor which will occur later this week. A 

copy of the Review Report is shown in Appendix 1 with the auditor’s view being shown in 

the “Conclusion” section at the start of page 2 of the report (please note the P&C will 

receive a signed copy of this report later this week). 

 

 

  



 
 

 

 

 

 



 

 

 

 

 

 

 

 

 



Appendix 1 – Review Report for 2022 Financial Statements 

 



 



Canteen Report March 2024  

 

*This term has been a busy one with the increase of orders from all Primary Schools and our 

walk-up sales have been hectic with most days all 3 windows in operation for all of Recess and 

Lunch. This can be seen from the Sales figures in this report. All food sells most days which is 
great.  

 

*I did a student card crack down this Term which has been effective as it makes the lines go 
quicker for us at break times and we do not have students using other students’ card which can 
become an issue as some parents may dispute their child’s transactions. Thanks to Ben in the 
library for helping me with that process. 

 

*Paul has sent some ideas with regards to update the tablets/IPAD and stands for the Front 

service areas and this will be looked at and discussed which ones would work for the Canteen. 

*The calls has been put out for new staff with Tammi and Pru leaving so hoping to get someone 
that is able to start back for Term 2 we have had good response so far. Interviewing will hopefully 
ASAP  

*We currently go into Marmion Primary and Padbury Catholic to unpack and put into baskets for 
both these school. The other primary schools do get volunteers to do this. 

We need to look at charging the schools somehow for this service as it is taking away the staff 
member for an extended time when they are required back at DSHS.  

I have sent an email to Marmion P&C and school to advise that they will need to get a volunteer, 

but Padbury Catholic I believe this is something that has been done for quite some time.  

*Thank you to the school and Vicki with regards to last Monday power outage we got the 
message out there to the school and primary schools just before 8am and I stopped the orders 

coming through Flexi schools and cancelled staff as it was advised it was not coming on until 
11:30am.  

A decision was made to close for the day at that stage.  It did come back on after 8:30am so we 

just went ahead with High school so we were able to feed the masses that day out.  All primary 
school orders got refunded for the day.  

*New menu is in the process for Term 2 and 3 and some things will be taken off the menu to 
meet according to the new policy. 

 

 

 

 

 



 

 

*Staff meeting was held Friday 15th March minutes will come out shortly from that few bits of 
equipment to be purchased.  The choice was put to the staff to have a meeting with the Exec or 
to have One on One with Vicki only 2 staff requested the One on One with Vicki which I will 

arrange.  

*Below is where we are at with regards to funds from November 2023 approval for Equipment  

$892.63 left  

 

 

 

 

 

 

 

 

Below our the Sales figures year to date $77,326.94 , 

 Approved  Funds  total  $4,000 1st November Meeting  

      

 
Stanliee Nov-23 2687.3 1312.7 left end of 2023 

     
Pots/Pans containers 

2024 Bunnings  Jan-24 166.5 1146.2 Bins /buckets etc  

 Temu Jan-24 88.77 1057.43 Aprons /Containers 

 K/warehouse  Mar-24 $164.80 $892.63 knives /Can opener  



WK 1 

DSHS 

Numbers 

Primary 

School 

Walk 

up  
  

Pre Order 

Primary 

Sales  
Rovr Sales  

Total Daily 

Sales  

    Numbers      

High School 

Sales   
  

  

Monday                  

Tuesday                 

Wednesday 99 37 164   $991.10 $231.80 $677.40 $1,900.30 

Thursday 81 44 190   $502.15 $282.55 $803.05 $1,587.75 

Friday  158 174 164   583.9 $1,173.35 $736.39 $2,493.64 

Wk total                $5,981.69 

     Catering    $3,200 $10,176.10 

       
 

 

         

WK 2 

DSHS 

Numbers 

Primary 

School 

Walk 

up  
  

Pre Order 

Primary 

Sales  
Rovr Sales  

Total Daily 

Sales  

    Numbers      

High School 

Sales   
  

  

Monday  104 63 163   $625.20 $415.25 674.76 $1,715.21 

Tuesday 85 50 185   $529.65 $326.75 765.02 $1,621.42 

Wednesday 134 58 176   $853.55 $407.60 693.25 $1,954.40 

Thursday 149 129 221   $914.25 $882.50 893.76 $2,690.51 

Friday  221 234 195   1462.9 $1,636.80 798.16 $3,897.86 

Wk total            $3,668.90   11879.4 

     Catering    $675 $12,554.40 

WK 3 

DSHS 

Numbers 

Primary 

School 

Walk 

up  
  

Pre Order 

Primary 

Sales  
Rovr Sales  

Total Daily 

Sales  

    Numbers      

High School 

Sales   
  

  

Monday  142 100 169   $807.60 $681.55 705.85 $2,195.00 

Tuesday 129 91 177   $728.00 $624.20 751.1 $2,103.30 

Wednesday 136 99 178   $1,101.75 $659.50 739.8 $2,501.05 

Thursday 166 164 223   $1,034.70 $1,086.85 911.3 $3,032.85 

Friday  238 197 204   $1,636.80 $1,396.25 845.07 $3,878.12 

Wk total            $4,448.35   $13,710.32 

         

WK 4 

DSHS 

Numbers 

Primary 

School 

Walk 

up  
  

Pre Order 

Primary 

Sales  
Rovr Sales  

Total Daily 

Sales  

    Numbers      

High School 

Sales   
  

  

Monday  142 107 221   $917.65 $741.65 802.88 $2,462.18 

Tuesday 143 103 245   $832.70 $683.70 955.98 $2,472.38 

Wednesday 156 104 226   $910.10 $652.45 877.51 $2,440.06 

Thursday 176 212 245   $1,115.25 $1,457.10 1007.8 $3,580.15 

Friday  248 238 245   1617.65 $1,673.30 1036.02 4326.97 

Wk total            $5,208.20   $15,281.74 

         

WK 5 

DSHS 

Numbers 

Primary 

School 

Walk 

up  
  

Pre Order 

Primary 

Sales  
Rovr Sales  

Total Daily 

Sales  

add pad cath   Numbers      

High School 

Sales   
  

  

Monday  123 116 236   $689.70 $774.50 935.6 $2,399.80 



 

  

 

Tuesday 147 108 243   $868.75 $735.05 987.45 $2,591.25 

Wednesday 170 118 234   $1,074.74 $781.65 970.45 $2,826.84 

Thursday 142 124 209   $889.10 $1,498.50 883.45 $3,271.05 

Friday  218 225 237   1421.3 $1,410.20 1047.79 3879.29 

Wk total                $14,968.23 

     Catering  $362.60   $15,330.83 

WK 6 

DSHS 

Numbers 

Primary 

School 

Walk 

up  
  

Pre Order 

Primary 

Sales  
Rovr Sales  

Total Daily 

Sales  

    Numbers      

High School 

Sales   
  

  

Monday                  

Tuesday 152 76 218   $905.45 $492.85 961.45 $2,359.75 

Wednesday 165 124 238   $968.30 $820.90 981.85 $2,771.05 

Thursday 208 195 267   $1,310.30 $1,353.90 1112.85 $3,777.05 

Friday  PD Day  246 

PD 

Day    PD Day  $1,728.30 
PD Day  

$1,728.30 

Wk total                $10,636.15 
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