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Parent & Citizens’ (P&C) Association Inc. -

Duncrai

Senior High Schoo

P&C GENERAL MEETING |g
Wednesday 7 August 2024, 7pm

Duncraig SHS Conference Room

MINUTES OF MEETING

1 Meeting Opened at 7.05pm

2 Attendees
Attendees: Peter Lillywhite, Vicky Botha, Guy Bowden, Jenny Buxey, Simone Duncombe, Ben Grummels,
Paul Harris, Charmaine Hutton, Nathalya Kennedy, Tia Tutti [Andy Westridge, Julie Goode)

Apologies: Hannah Von Ahlefeld, and Hazel Jooste
3 Acknowledgement to country — read by Vicky

| acknowledge the Traditional Owners and Custodians of the country throughout Australia and recognise
the continuing connection to lands, waters and communities. | pay my respect to Aboriginal and Torres
Strait Islander culture, and to Elders past, present and future.

4 Minutes: Confirmation of minutes of the P&C Meeting 7 August 2024.
Motion to accept: Tia Tutti
Seconded by: Charmaine Hutton

5 Correspondence
5.1 Correspondence in:
ANZ monthly statements
WACSSO Newsletters
Funding Applications

5.2 Correspondence out:
N/A

6 Business arising from previous meetings:
6.1 Air conditioning units — financial motion to be considered.

6.2 Duncraig SHS Community Notice Board — focus group will be arranged in the next couple of weeks.
6.3 Structure of the P&C and the duties of the roles — still ongoing. Talked about the fact that if we

wanted to do more in terms of fundraising and social engagement. Vicky will draft a note that
Justine or Peter will review to send out.
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7 New business/financial motions

7.1 Financial motion to contribute $500 towards the school’s PE fundraising sausage sizzle to raise
money for interschool tops.
Motion to accept: Tia Tutti
Seconded by: Ben Grummels

7.2 Financial motion to provide $1,500 towards the Year 12 Ball. This is approved unless previously paid
given the time of year this took place.
Motion to accept: Unanimous

7.3 Financial motion to provide $2,000 towards the air conditioning units for HASS and the Library
(54,000 in total)
Motion to accept: Guy Bowden
Seconded by: Natalya Kennedy

7.4 Financial motion to contribute $12,000 towards the school’s wireless access point. We can allocate
$2,000 for now. We will revisit towards the end of the year to see how much Parent Contributions
we have in the kitty.

Motion to accept: Ben Grummels
Seconded by: Tia Tutti
Reports:
8.1 Principal’s Report — see attached report. Peter raised the issue around attendance post-COVID.

Overall attendance is ok. Rise in in-term holidays. More will be done in the community. Peter
showed us photos of the new buildings and explained the vision for this new area. Minister is
coming on 22" August to be shown the new buildings, and Hannah will arrange who will be invited
to the grand opening. Should be available for the twilight tour.

Head cleaner passed away last week and funeral was held yesterday. Her daughter works at the
school, and quite a few staff attended the funeral.

8.2 Canteen report — see attached report. One of the fridges is not working, therefore looking for
someone to repair.

New staff are going well, and happy to take on more work. With the additional staff, makes it
easy to manage.

Volunteer WA — Simone to mention this to the primary schools who struggle with volunteers, as
this is a list of people who are happy to volunteer.

8.3 Treasurer’s Report — see attached report. Small loss for Canteen of around $5,000. Last year we
pretty much broke even for the canteen. Wage rises, plus inflation, and superannuation increases.
Based on this, should be running at a loss of $20,000 so we’re doing well this year. A discussion will
be held later this year regarding the pricing for next year. Sales are a bit higher than last year

$30,000-540,000 needs to be available and we are sitting with $71,000. Balance has hovered
around $70,000-$80,000 all year which is a pretty good position to be in. Audit has been
completed with just one more document to be exchanged and then it will be formally completed.
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Need to ensure that at the end of every meeting, once minutes have been sent out, Guy to arrange
payments accordingly and then easier to keep track of payments for us and the wider school

community.
Motion to accept: Peter Lillywhite
Seconded by: Tia Tutti

9 Next Meeting: General meeting 4 September at 7pm

10 Meeting Closed: 7.46pm
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School P & C Report

[ ]
Date: August 7, 2024 D u n C ra I

From: Principal, Peter Lillywhite Senior ngh Schoo

J

It is with pleasure that | present the August School P 7 C Report for 2024.

School Review

We now have official word that our review will take place on Wednesday 27 November 2024. This is
week 8 of Term 4. All our documentation must be submitted 8 days prior. Hannah and | may ask for
you help with the review, either in preparation, or to attend on the day for a short period of time.
Our focus for this review will be to demonstrate outstanding performance in the hopes we can
extend the time to the next review from 3 years to 5 years.

New Teachers Agreement signed.

Earlier this month, the State Government and the Director General came to terms with the SSTUWA
and PFWA for a new agreement. Our teachers will receive a 12% pay rise over the next 3 years. The
agreement will also be backdated to December 6, so our teachers will also receive back pay. Although
this is less than was asked for, there is an opportunity for further discussions to improves some
conditions. Overall, a good result.

Semester One Senior School performance

| am very pleased to say that our Senior School students are doing exceptionally well this year. We
are on track for 98%+ WACE and a median ATAR above 84 with our current Year 12’s. Our Year 11
students are also doing very well with an estimated ATAR above 83.

| want to thank Caroline Crosbie and the entire Senior School Team for their unwavering dedication in
supporting students to achieve success.

Attendance data

Although Duncraig is doing well against the State and Like Schools, we are seeing a steady decline in
regular attendance rates. We are also seeing an increase in unauthorised absences e.g. holidays,
which over time, will lead to decrease in academic performance.

Collection 2017 Sem | 2018 Sem | 2019 Sem | 2020 Sem | 2021 Sem | 2022 Sem | 2023 Sem | 2024 Sem
Period 1 1 1 1 1 1 1 1*
Attendance 93.5% 93.0% 92.4% 87.3% 89.2% 89.3% 90.3% 88.3%*
Rate

Regular 81.5% 81.1% 78.0% 46.9% 60.4% 65.0% 65.4% 59.2%*
Attendance

Authorised 81.6% 76.5% 77.3% 92.4% 93.8% 88.4% 81.4% 60.8%*
Absence

Unauthorised | 18.4% 23.5% 22.7% 7.6% 6.2% 11.6% 18.6% 39.2%*
Absence
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Building project update

The project is going well and working towards the agreed timeline. Hopefully, by the time the Board
meeting takes place, | would have had my first walk through the two new blocks. There is still lots
going on with changes to pathways and carparks.

Activities & Events

1. Yr 10 Exams and Subject selection: Our Year 10s have now completed their exams and are
finalising their subject selections.

2. Winter Music Concert: Our Winter concert was a wonderful evening, showcasing our music
students and their hard-working teachers. It was Pete Smith’s final concert as he is now on LSL
on will then retire.

3. NAIDOC Week / ALIVE Festival: For the second time, NAIDOC and ALIVE were combined
through the week to celebrate both Aboriginal culture and Duncraig staff and student health
and wellbeing. It was a brilliant week full of amazing events and presentations. We finished
the week with a celebration day of food trucks, bouncy castles, and silent discos. A huge
thanks to the RAP committee and the Student Services team for their organisation.

4. Career Expo: The Expo was brilliantly organised by our own Nadine Freeman. There were
loads of exhibitors and plenty of families asking plenty of questions. This has grown to
become a great opportunity for all our families to explore career pathways.

5. Year 11 River Cruise: A wonderful night for our Year 11 cohort with record numbers
attending. As always, the behaviour was excellent, and everyone had an enjoyable evening.

6. Lightning Carnivals: The Year 8 Carnival was held on the 12% June. All the events were well
supported by our students, participating in a variety of team sports such as Basketball, AFL,
Volleyball, Netball and Soccer. As always, our students represented Duncraig with maturity
and fully engaged in their team events. The Year 7 Carnival is on the 25 July after completing
this report.

7. Achievement Assemblies: Our achievement assemblies recognise the effort and achievement
of our students in Semester 1. The awards given were Engage, Care and Excel in line with our
school moto. It was fantastic to see so many students receiving recognition for their hard
work and success.

Upcoming events

e Upper School Production 31 July, 2 August
e Yearr 8- 12 Japanese School visit Week 4 /5

e Science Week Week 5

e Book Week Week 6

e Technologies Week Week 7

e Technologies Showcase 28 August

www.DuncraigSHS.wa.edu.au



Duncraig SHS P&C Treasurers report
7 August 2024

Financial Statements for period 1 January to 31 July 2024 below.

Key points — Profit and Loss

e P&C net surplus year to date as per the financial report is $7,797. However please note that
in the next few days an invoice will be paid to Duncraig SHS for $7,796, being for
contributions approved at previous P&C meetings. The adjusted result therefore shows a
surplus of $1 year to date.

e Excluding non-canteen related revenues and expenses shows the canteen has operated at a
loss of $5,414 for the year to date.

o The canteen profit this year has primarily been impacted by higher food costs, which
are assumed to be the result of food price inflation. When compared to 2023 food
costs are approximately 7% higher on a like for like basis.

o Wage costs, while higher than last year, appear to be well contained and have
increased by a lower percentage than the increase in award labour rates.

Key points — Balance Sheet

e The Bank Balance as at 30 July 2024 was $76,905 (primary bank account $76,230 and Debit
Card account — ANZ $675).

Other comments
e The review (audit) of the 2023 Financial Statements has been completed and the auditor has
provided the P&C with a draft report and a clean bill of health. We are currently exchanging
signed documents and once that is complete we will receive the final audit report




Profit and Loss

DUNCRAIG SENIOR HIGH SCHOOL P&C ASSOCIATION INC
For the 7 months ended 31 July 2024

JEM- UL 2024
Trading Income
Canteen - Misc. 20 46
Canteen catering 15 025 33
Canteen online sales TR BST.TL
Entertainment Book Sales 20,00
Fundraising 283950
Waluntary donations 1937243
Total Trading kncome 3126,45%6.43
Cost of Sales
Purchases [53116] 16806011
Wages [1014] 11728011
Total Cost of Sales 186,330,232
Gross Profit 40,176, 21
Dperating Expenses
Audit Feses LAToun2
Bank fees 6598
Book-keeping fees 290,00
Computer expenses LATT1S
Danations ta High School T.130000
Dues & Subscriptions 102519
Inswrance 2238 40
Printing, postage & stationery G131 45
Superannuaticn [S1015] 13 000,28
Travel Allowance 196394
Total Operating Expenses 3337881
Met Profit 7,797.40



Balance Sheet
DUNCRAIG SENIOR HIGH SCHOOL P&C ASSOCIATION INC

As at 30 July 2024
30 JULY 2024
Assets
Bank
AN AL 0164594 240019347 TE 21 5T
ANZ AL 016434 436504T52 &T557
Petty Cash 199497
Tatal Bank T7,1058.11
Current Awotets
Trade Debbors 150333
Taotal Current Astets 3 55332
Mon-current dssets
Kitchen Equipmeent at Cost T.029.00
Tatal Hon-current Assets T,0049.00
Total Assets BT, TET.43
Liabilities
Current Liabilities
Trade Creditars 1687174
Tatal Current Liabilities 1687174
Mon-current Liabilities
PG Withholding T.200.48
Superannuation payable 158625
Tatal Non-ourrent Liabilities B TEE.73
Total Liabilities 2% g50.4T
Met Assets B2, 06696
Equity
Current Year Earnings T.797.40
Prior Year Adjustments (2 S0 .00
Retained Earnings S5 TEOSE

Total Equity B2,066.56






P&C Report Meeting 7*" August 2024

Primary Schools

Glengarry has gone down to one Monday only this term this has taken away the sales for our Wednesday delivery. This is due to not having enough
volunteers.

| have emailed their P&C and Canteen Volunteer to offer for my staff to go an unpack the order so we do no lose their business so | am waiting to
hear if they want us to go ahead with this .

High Schools

As we did last year | set up a stall outside the canteen for Alive Day/week this was able to increase our sales for the day due to the orders being low
due to the food trucks. The cash for this was deposited in the bank account.

One on ones will commence with my staff to get feedback to see how they are doing progressing as they learn different stations.

| am currently updating the Flexischools menu on -line with pictures of all the food items .

Staff Meeting was Friday the 26" and will send out minutes to the Executive

Julie has broken her ankle and is off for 6 weeks from Week 3 Term 2.

Maintenance Issues

The Electric cook top has stopped working in the middle element will get quotes for a new stovetop before end of Term



Updated Sales figures from last meeting to the end of Term 2.

DSHS Primar Primar Total Dail

WK 8 Numbers Schoor Ll Pre Order Sales ! AL Sales !
High School
Numbers Sales

Monday
Tuesday 129 39 197 $892.85 $265.20 849.25 $2,007.30
Wednesday 139 102 209 $849.75 $702.05 857.4 $2,409.20
Thursday 120 190 235 $942.00 | $1,284.85 953.3 $3,180.15
Friday 243 245 208 1543.1 | $1,753.25 912.2 4208.55
Witota 180520 |

DSHS Primar Primar Total Dail
WK 9 Numbers Schoor e Pre Order Sales ! HOTIRELS Sales !

High School
Numbers Sales
Monday 132 99 197 $1,586.75 $696.70 813.1 $3,096.55
Tuesday 153 103 206 $962.15 $676.05 922.05 $2,560.25
Wednesday 137 80 166 $727.65 $589.90 769.3 $2,086.85
Thursday 171 206 248 $1,113.40 $1,358.05 1084.34 $3,555.79
Friday 245 254 237 1436.05 | $1,811.15 1097.23 4344.43
Witota Sisensr |
Indo
Student $1,125.80

DSHS Primar Primar Total Dail

WK 10 Numbers Schoor Ll Pre Order Sales ! ALEEICE Sales !




High School
Numbers Sales

Monday 135 136 193 $817.90 $922.80 798.75 $2,539.45
Tuesday 137 102 218 $797.10 $693.65 974.05 $2,464.80
Wednesday 145 112 174 $916.25 $727.10 803.25 $2,446.60
Thursday 155 220 201 $949.85 | $1,453.85 863.75 $3,267.45
Friday 261 233 210 1756.3 | $1,691.65 1023.53 4471.48

Wk total  s15,18978 |

DSHS Primar Primar Total Dail

WK 11 Numbers Schooly Walk up Pre Order Sales ! AIALLE Sales !
High School
Numbers Sales

Monday 104 154 188 $611.90 $999.35 853.95 $2,465.20
Tuesday 128 88 225 $893.10 $576.95 1048.27 $2,518.32
Wednesday 138 124 219 $855.25 $808.95 872.7 $2,465.20
Thursday 121 194 176 $787.20 | $1,399.70 796.98 |  $2,983.88
Friday 40 281 122 241.8 $2,075.60 414.39 3854.79
Wk total 1123




D o _ Application for Duncraig Senior High School
bt P & C Funding

To be submitted to the School Principal for review and approval.

Date of Application: 11/3

Funding Amount: Maximum, $45, 000 for 4 units (inclusive of installation)- quote request email sent 26/2
Funding Category:

O Student Support L;/Facility Enhancement 0 Access to Programmes 0 Education Materials o0 Other
Applicant’s Name: Elizabeth Clark

Applicant’s School Department: Humanities and Social Sciences (HASS)

Particulars of Application:

The HASS department are seeking funding to install split-system air-conditioning to Rooms 36B, 37B, 38B, 39B.
Currently, classrooms on the North side of the Banksia Block (45, 44, 43, 42, 41 B) all have split air systems,
so we are seeking to have the remainder of the classrooms fitted.

Student Benefit:

Currently these rooms are fitted with evaporative air-conditioning, which requires doors and window to
remain open to function adequately. However, with the increase in average temperatures and humidity in
summer and the evaporative air conditioning units are not adequate for providing an optimal environment
for learning. Furthermore, the building project to the North of the HASS building, and the movement of
workers down the bush area on the South side, have created dust and noise pollution requiring the
teachers of these classrooms to close their windows and doors. This has further reduced the effectiveness
of the evaporative cooling system to create an optimal space for learning.

Another contributing factor is that HASS is the only Learning Area that does not currently have all it’s
classrooms fitted with split-system air-conditioning. We are looking to improve student’s experience in
HASS by ensuring equitable access to a classroom that can support an optimal learning environment.

Additional Documentation Attached: Yes[No) (pending guotes requested on 26/2)

Applicant’s Signature: QQ-QL

Date: 11/3/2024



D 9 _ Application for Duncraig Senior High School
bk P & C Funding

Senior High Scheol

To be submitted to the School Principal for review and approval.

Date of Application: 11'" March 2024

Funding Amount: $55,000.00 (We understand it is unlikely you will be able to fund this entire amount and will
happily take a contribution towards the total cost needing to be covered.)

Funding Category:

O Student Support &A:acility Enhancement 0 Accessto Programmes 0 Education Materials o Other
Applicant’s Name: Nicole Baker

Applicant’s School Department: Executive Team

Particulars of Application:

The Library is currently ‘cooled’ by a very old evaporative system. Library staff have been monitoring the
temperatures inside the Library now for some time as this unit has not effectively cooled the space for some time.
With the higher humidity levels in summer now than when the unit was first installed it is frequently cooler outside
of the Library than it is inside on a hot and/or humid day. They are now seeking funding to install split-system air-
conditioning into the Library Space. This is a large open space and will require 4-5 units in total to effectively cool the
space.

Student Benefit:

The Library space is one of the identified indoor cool areas available to students before school & during break times
and currently it doesn’t provide any real respite for students in terms of weather on hot/humid days. The Senior
School students who undertake their Private Study periods to improve their academic achievement results are not
working in an environment conducive to quality concentration and effective study.

The Library is also utilised as a timetabled and/or bookable learning space. It is frequently not a suitable
temperature and climate for quality teaching and learning to take place. This is clear in the summer months where
the optional bookings for the Library Area are lower than for the winter moths due to staff not wanting to leave their
air-conditioned classrooms to make use of this valuable space.

The Library Team are trying to regenerate the Library as a real hub for extra-curricular clubs and activities (e.g. Chess
Club & the Climate Crew) as well as encouraging staff to make use of the facilities (i.e. Professional Development,
committee meetings etc). To be truly effective with this it needs to be a comfortable working space.

Additional Documentation Attached: No.

There was an old quote obtained 2 years ago however, we have since portioned off part of the space so the number
and locations of units will now differ from the original quote and an updated quote needs to be sought. The
estimated amount on this application is based on the original quote.

Applicant’s Signature: @W

Date: 11" March 20




G% , Application for Duncraig SHS
Duncrai e sl :
SR P&C Association Funding

Date of Application: 24/06/2024
Funding Amount: $1500
Full or Partial Funding: o Full X Partial

If Partial Funding, Total Cost of Application:

Funding Category: 0 Student Support 0o Facility Enhancement o Programs, Activities,
Equipment and Resources x Other

Applicant’s Name: Anthony Salpietro on behalf of the Class of 2025

Applicant’s Role and Learning Area (if staff): Year Coordinator

Description of Expenditure (maximum 250 words):

A School Ball is a magical evening that students look forward to since the beginning of their schooling
journey. Duncraig has a rich history of hosting outstanding balls that live long in the memory of our
students. Due to increase in costs of vendors and venues, this is slowly making such a night
unreachable. We are seeking funding to help with the 2025 Year 12 School Ball. This funding will go
towards making the evening memorable for our Year 12’s. It will be inclusive of décor, table settings
and prizes for the evening.

Student Benefit (maximum 200 words):

The cohort will be able to enjoy a magical evening celebrating their 6 years of High School together.
The venue will be decorated to the standard of a school ball, however not increasing the price of

tickets to an unaffordable level to individuals.

Additional Documentation Attached: Yes/No If Yes, number of pages

Date: (.?4‘-/0(-,/2_{72&/

Principal’s Signature: Date:

Applicant’s Signature:




P & C Use Only

Date Received:

Application Outcome:
o Approved [Full/Partial]
Amount:
Cheque No:

Date Reviewed:

Cheque Amount:

Is the Cheque for Multiple Funding Request: Yes/No

If Yes, list P&C Registration Numbers covered:

0 Applicant Notified/Date:

o Cheque Delivered/Date:




