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P&C GENERAL MEETING 

 

Wednesday 12 June 2024, 7pm 

Duncraig SHS Conference Room 

MINUTES OF MEETING 

 

1 Meeting Opened at 7.01pm – Vicky introduced the P&C concept to Liam Staltari and everyone introduced 

themselves to Liam.  Vicky and Simone also informed Liam about the canteen servicing various primary 

schools.    

 

2 Attendees 

Attendees: Peter Lillywhite, Hannah Von Ahlefeld, Vicky Botha, Guy Bowden, Jenny Buxey, Simone 

Duncombe, Julie Goode, Ben Grummels, Paul Harris, Charmaine Hutton, Hazel Jooste, Nathalya Kennedy, 

Tia Tutti, and Andy Westridge.  

 

Special Guest:   Liam Staltari, Liberal Candidate for Carine 

 

Apologies:  None received 

 

3 Acknowledgement to country – read by Vicky 

 

I acknowledge the Traditional Owners and Custodians of the country throughout Australia and recognise 

the continuing connection to lands, waters and communities. I pay my respect to Aboriginal and Torres 

Strait Islander culture, and to Elders past, present and future. 

 

4 Minutes: Confirmation of minutes of the P&C Meeting 15 May 2024. 

  Motion to accept: Tia Tutti 

  Seconded by:  Guy Bowden 

 

5 Correspondence  

5.1 Correspondence in: 

ANZ monthly statements  

WACSSO Newsletters 

Letter from Paul Lilburne MLA regarding WA Day 2024 

  

5.2 Correspondence out: 

Canteen contracts 

 

6 Business arising from previous meetings: 

6.1 Air conditioning units – school identified the air conditioning units in 2 areas of the school.  Will 

review at start of term 3 to see how we’re tracking.  Will consider first meeting of term 3 so will know 

how we are sitting from a financial perspective.  The P&C will bring a value to the meeting based on 

what is available and what else we know we must cover. 
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6.2 Duncraig SHS Community Notice Board – brainstorming around how this would work and where it 

would sit – i.e., somewhere between buy nothing and the school noticeboard.  Survey was sent out 

by Hannah and next step is for Hannah and Vicky to set up a focus group based on those who 

responded and see if there is an appetite for this.   

 

6.3 Structure of the P&C and the duties of the roles – still ongoing. 

 

6.4 Student Councillors – who has/will invite them to a P&C meeting – Pete will organise this for us.  

Simone has met with the student councillors to obtain feedback on the canteen.  Once a year can 

have general leadership team attend, as well as the councillors. 

 

7 New business 

7.1  Financial motion to provide the Duncraig SHS Year 12 Cert II Hospitality spending of up to $1,000 

towards equipment for the Duncraig Café.  This group run a Cert II in Hospitality and one of the areas 

is Barista.  When they move English to the new block and the language rooms will be moved to the 

old English, the old English area will become a serving area of coffees and hot chocolate.  This is 

additional resources until the moves all occur.  School to invoice the P&C directly. 

 Motion to accept: Ben Grummels 

 Seconded by:  Natalya Kennedy 

  

7.2 Energy Audit that the Climate Crew and other students are conducting with EnviroHouse (retired 

energy consultant) – audit being undertaken to understand how the school can become more energy 

efficient, we spend ~$160,000 per year on electricity, we have solar panels that don’t work and have 
a 20kwh system on the new build and probably need 165kwh system.  Environmental Minister will be 

meeting some of the board members and students next week as part of the community cabinet at 

Padbury Community Gardens.  The canteen uses a lot of energy, so Hannah wanted to advise the 

P&C of this audit.   

 

7.3 Stage Two Redevelopment Briefing note – Hannah and Pete are very passionate about this.   

This would be composed of a net positive multi-storey Shared Use Performing Arts, Sports & Fitness 

Hub with opportunities for use by local residents, businesses, services and programs, sports clubs, 

arts community and surrounding primary schools - that further establishes DSHS as a focal point for 

the local community. 

 

Project Objectives 

1. To maximise State Government return on investment by delivering a Shared Use Performing Arts, 

Sports & Fitness Hub - with opportunities for use by local residents, businesses, services and 

programs, sports clubs, arts community and surrounding primary schools - that further 

establishes DSHS as a focal point for the local community; 

2. To establish DSHS as the location for teaching and learning excellence in Arts, Sports & Fitness 

Education, providing opportunities for existing school programs currently limited by lack of 

facilities and storage space to develop and flourish in the school community; and 

3. To provide the Department of Education with the opportunity to deliver contemporary, shared-

use school infrastructure that achieves a Net Positive 6 Star Green Star – Communities 

sustainability rating, in support of the goals of The Paris Agreement (UNFCCC, 2016) and Caring 

for Country Together – Our Sustainability Framework (WA Department of Education, 2021), and 

associated bushland preservation, tree canopy and biodiversity priorities. 
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They have been presenting this document to various politicians and the Department of Education.  

Now, hoping that the P&C will secure letters of support from the community – i.e., organisations that 

could benefit from this in our community.  Have already received support letters from various parties 

including the CEO Senators Basketball, WA Youth Orchestra, WA Youth Jazz Orchestra, and Triathlon 

WA. 

 

Hannah confirmed that it would be fantastic to get someone involved from the Gym world, so if 

anyone knows of anyone, please advise Hannah. 

 

Liam obtained feedback from Parliament and the shared-use idea was very well received.  As a new 

candidate for Carine, Liam commented that the work that DSHS has already done on this project has 

been extremely well considered delivered.   

 

Liam’s promise to the P&C was that he would work as hard as he can to help secure the funding for 

DSHS. 

 

Hannah made a request for the P&C to start talking about this in the community.  Discussion that an 

abridged version of the Stage 2 Development Briefing Note that Pete shared at the meeting (and was 

shared with the Exec prior to the meeting) could be prepared to share around the community to 

build the discussions. 

 

8 Reports: 

 

8.1 Principal’s Report – the universities are not having the successes they are wanting to so they are 

looking to see how they can change the way schools manage the ATAR route vs the General or 

other routes.  There will be some review of the Pathways to University, given there are easier 

routes to get into university rather than direct from ATAR.  Lowest ATAR percentage ever – around 

40%.    

School is happy to support however a little contradictory around the university vs school. 

Indonesian trip – looking to get approval next year, then would be looking at somewhere for the 

French  

 

8.2 Canteen report – see attached report.  Now Simone has 10 staff working with her, they have seen 

increased sales and it’s been busy.  Indonesian students loved the food. 

 

8.3 Treasurer’s Report – should have audit closed by the end of the month.  Additional couple of 

queries that Guy and Vicky will resolve – see attached report. 

 

9 Next Meeting: General meeting 7 August 2024 at 7pm  

 

10 Meeting Closed:  7.56pm 
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It is with pleasure that I present the June P & C Report for 2024. 
 
 
Exams 
Term 2 is always busy for our staff and students. Our Year 11 students completed their 
examinations in Weeks 6 & 7 and our Year 10 and 12 students are in the middle of 
completing their exams in Week 7 & 8. Year 10 examination results play an important role in 
subject selection for Year 11, which will be the major focus over the next few weeks for our 
Year 10 students and will be completed early in Term 3. 
 
Pathways Review 
To be discussed later in the meeting. This document is in the consultative phase and not set 
in stone.  They will be recommendations presented to the Minister, and in turn, given to the 
School Curriculum and Standards Authority. There is a window now to present feedback. 
 
 
 
Events and Activities this term 
 

1. Progress Reporting Day 1 and 2 
This was the first time we have combined these parent events to occur back-to-back.  
Hopefully this enables our teachers to talk to more parents at a time when academic 
concerns can be rectified. Your feedback would be greatly appreciated. 

2. OLNA – Another round of OLNA testing for Years 10 -12 during week 2 and 3. 
3. Yr 10 Lightning Carnival – on April 30 our Year 10’s spent the day participating in 

their favourite sport with their friends. We had students represent the school in 
Basketball, AFL, Soccer, Netball, Volleyball. Unfortunately, due to inclement weather, 
many of the sports cancelled in the afternoon. 

4. Externally Set Tasks – Our Year 12 General classes have their large external 
assessment during weeks 4 and 5.  This is designed to moderate marking and ensure 
the curriculum is covered sufficiently in all schools. 

5. Cadets Parade -  A wonderful evening celebrating our student induction into the 
Cadet program and sharing the events for the year so far. 

6. Yr 10 Arts night – A celebration of our students work for parents to view. 
7. Yr 9 Lightning Carnival - on May 23 our Year 9’s spent the day participating in their 

favourite sport with their friends. We had students represent the school in Basketball, 
AFL, Soccer, Netball, Volleyball.  

 
 
 
 
 

P & C Report  
 
Date:  June 12   2024 
 
From:  Principal, Peter Lillywhite 
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Upcoming events 
 

• Year 8 Lightning Carnival   Wednesday 12 June 

• Year 11 & 12 Dance night    Wednesday 12 June 

• Yr 7 – 10 Basketball competition  Thursday 13 June 

• Cadets Pedal Prix – Bunbury   Saturday 15 June 

• OLNA       Weeks 9 & 10 

• NAIDOC      Week 11 

• ALIVE Program     Week 11 

• Health Expo      Thursday 27 June 

• School Holidays     29 June – 15 July 

• School Development Day   Monday 15 July 

• Yr 10 Career Expo and Parent night  Tuesday 16 July 

• Yr 11 & 12 Achievement Assembly  Monday 22 July  

• Yr 7 Lightning Carnival    Thursday 25 July 
 

 
 
 

 

 

 



P&C Meeting 16th June 2024 – Canteen Report  

As mentioned, new tablets working well and are faster. Our walk-up sales figures can confirm this throughout this term.  

No equipment maintenance at this stage of the year the school has suggested that we start looking at a proposal with regards our cool room as it is 

ageing, and the refrigeration was the only thing replaced in Term 1 when we were having issue with it. I believe this has been in the Canteen since it 
was built.  

Primary Schools  

I put together a proposal for Connelly Primary School to use our service they have decided to take on a catering company that was able to cover a 5-

day service. They will keep our information on file. Glengarry Primary School may have to drop to one day of service due to the not being able to get 
volunteers they hope they once this goes out to the school community further parents will put their hands up and it will not come to this.  

 

High School  

Another new staff member will start this week which will take the staff to myself and 10 staff members due to the increase in business from not only 
the high school and the primary school. Our 3 new ladies are working out well and our doing a great job. With this and the 3 new staff and all staff 
back on deck from the start of this term this has allowed myself to step back from the floor and being able to catch up on my managerial duties and 

to be able to have staff that I can have on call for sickness or if staff need to take leave which I have not had previously.  

One on one meetings with each team member and myself will be done these last 3 weeks of terms to see where we are. The dynamics and morale 

has been positive this term.  

There has only been a couple of small catering jobs this term and a breakfast club. We will help with the student Rewards Sausage Sizzle in Week 10 
with ordering and some preparation.  

With alive week being in Week 11 I will be setting up a small stall outside the canteen similar to what we did last week with some end of term 
specials, lolly bags, churros etc  accepting cash and student card.  

 

Term 3 will be working on a stronger connection with the students and school getting further feedback for future menus and Canteen operation. 

 



Sales Figures for Term 2 up until Week 7. 

 

 

 

 WK 1 

DSHS 

Numbers Primary School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

 

 
    Numbers    High School Sales        

 
Monday                PD Day  

 Tuesday 

No High 

School 46 

No high 

School  No High school  $291.65 

No high 

School  291.65  

 
Wednesday 

No High 

School 103 

No high 

School  No High school  $669.50 

No high 

School  669.5  

 
Thursday 144 98 209 $951.25 $648.95 894.81 2495.01 1st day 

19-Apr Friday  218 211 211 1399.1 $1,525.65 948.85 3873.6  

 
Wk total          $3,135.75   7329.76  

          

 
WK 2 

DSHS 

Numbers 

Primary 

School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

 

 
    Numbers    

High School 

Sales   
  

   
22-Apr Monday  143 139 218 $764.80 $931.55 832.46 2528.81  

 
Tuesday 27 64 84 $175.60 $437.45 326.4 939.45 Strike  

 Wednesday 147 131 197 $820.70 $856.40 799.72 2951.82  

 
Thursday           

  
  

anzac 

day 

26-Apr Friday  238 203 204 1537.3 $1,434.40 933.65 3905.35  

 
Wk total              10,325.43  

          



 
WK 3 

DSHS 

Numbers 

Primary 

School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

 

 
    Numbers    

High School 

Sales   
  

   
29-Apr Monday  144 125 201 $909.30 $684.35 828.35 $2,422.00  

 
Tuesday 120 116 201 $713.35 $768.05 810.65 $2,292.05  

 
Wednesday 153 131 200 $935.25 $854.00 826.05 $2,615.30  

 
Thursday 157 194 238 $999.90 $1,307.65 985.5 $3,293.05  

3-May Friday  256 255 224 $1,728.95 $1,790.20 986.3 $4,505.45  

 
Wk total        $5,286.75 $5,404.25 4436.85 $15,127.85  

          

 
WK 4 

DSHS 

Numbers 

Primary 

School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

 

 
    Numbers    

High School 

Sales   
  

   
6-May Monday  134 140 196 $836.00 $933.45 839.54 $2,608.99  

 
Tuesday 146 95 219 $1,002.10 $644.65 956.7 $2,603.45  

 
Wednesday 141 130 228 $900.75 $835.25 955.99 $2,691.99  

 
Thursday 146 202 211 $963.00 $1,398.85 966.45 $3,328.30  

10-

May Friday  234 233 229 1626.25 $1,606.30 
1038.6 

 $                     

4,271.15   

 
Wk total              $15,503.88  

          

 
WK 5 

DSHS 

Numbers 

Primary 

School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

 

 
    Numbers    

High School 

Sales   
  

   
13-

May Monday  
132 

165 217 $763.60 $1,117.00 
951.3 

$2,831.90  

 
Tuesday 163 95 240 $999.45 $614.10 1025.6 $2,639.15  

 
Wednesday 156 111 196 $958.75 $733.00 883.05 $2,574.80  



 
Thursday 124 212 201 $784.20 $1,427.60 863.65 $3,075.45  

17-

May Friday  
195 

238 189 1225.55 $1,681.90 
838.25 

3745.7  

 
Wk total              $14,867.00  

          

 
WK 6 

DSHS 

Numbers 

Primary 

School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

No 

11/12 

     Numbers    

High School 

Sales   
  

   
20-

May Monday  114 152 
181 

$687.05 $1,030.95 
855.03 

$2,573.03  

 
Tuesday 118 147 213 $699.35 $715.10 944.71 $2,359.16  

 
Wednesday 113 116 177 $1,184.90 $770.50 681.35 $2,636.75  

 
Thursday 91 212 149 $617.80 $1,806.80 567.1 $2,991.70  

24-

May Friday  201 259 197 1333.6 $1,004.00 
829.2 

3166.8  

 
Wk total              $13,727.44  

          

 
WK 7 

DSHS 

Numbers 

Primary 

School 
Walk up  

Pre Order 

Primary 

Sales  
Rovr Sales  Total Daily Sales  

No 

11/12 

     Numbers    

High School 

Sales   
  

   
27-

May Monday  95 146 
213 

$548.40 $998.50 
826.8 

$2,373.70  

 
Tuesday 99 100 196 $627.25 $658.35 755.4 $2,041.00  

 
Wednesday 130 133 187 $802.20 $847.95 719.51 $2,369.66  

 
Thursday 118 208 195 $752.15 $1,468.50 813.32 $3,033.97  

31-

May Friday  183 103 
226 

$1,209.90 $751.25 
904.95 

$2,866.10  

 
Wk total              $12,684.43  

 



Duncraig SHS P&C Treasurers report 

12 June 2024 

 

Key Updates 

 

2023 Financial Audit  

 

• Audit of the 2023 Financial Statements is currently in progress. All information has been 

provided to the auditor and we are awaiting feedback. 

 

 

GST Registration (not required) 

 

• Following further investigation of the P&C’s GST obligations it has been found that the P&C 

is not required to register for GST, despite revenue being above the threshold of $150,000. 

There is a section in the GST regulations which allows the P&C to treat all sales of food 

through the canteen as ‘input taxed’. Input taxed sales are not included when calculating 
GST turnover and therefore, if the P&C elects to treat these sales as input taxed the total 

P&C revenue for GST purposes does not exceed the threshold of $150,000. Hence GST 

registration is not required. The P&C is required to keep records of its decision to treat all 

sales as input taxed, and the following point meets those requirements. 

• For GST purposes the P&C elects to treat all sales as input taxed. 

• The relevant section of the GST regulations are below. 

 

“If an NFP organisation (for example, a parents and citizens association) operates a school 

tuckshop on the grounds of a primary or secondary school, it can choose to treat all sales of food 

through the tuckshop as input taxed. 

If the organisation chooses to treat all sales as input taxed, they: 

• must keep records containing details about its choice (for example, in accounts or meeting 

minutes) 

• do not need to notify us of their choice. 

This means that the organisation does not remit GST on its sales and cannot claim GST credits for 

its purchases. 

As input taxed sales are not included when calculating the GST turnover for GST registration 

purposes, choosing to treat all sales of food as input taxed may mean that the organisation does 

not have to register for GST.” 

 

 

 

 

 


