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Parent & Citizens’ (P&C) Association Inc. -

Duncrai

Senior High Schoo

ANNUAL GENERAL MEETING

g

Wednesday 26 February 2025, 7pm
Duncraig SHS Conference Room

MINUTES OF MEETING

1 Meeting Opened at 7.05pm

2 Acknowledgement to country — read by Vicky

| acknowledge the Traditional Owners and Custodians of the country throughout Australia and recognise
the continuing connection to lands, waters and communities. | pay my respect to Aboriginal and Torres
Strait Islander culture, and to Elders past, present and future.

3 Welcome and Apologies
Attendees: Pallave Arora, Vicky Botha, Guy Bowden, Jenny Buxey, Wenjun Chen, Simone Duncombe, Paul
Harris, Charmaine Hutton, Nathalya Kennedy, Peter Lillywhite, Kaiming Qian, Brian Sova and Tia Tutti.

Apologies: Hannah Von Ahlefeld, Julie Goode and Ben Grummels.

4 Minutes: Confirmation of minutes of the P&C General Meeting 23 October 2024.
Motion to accept: Tia Tutti
Seconded by: Charmaine Hutton

5 Correspondence
5.1 Correspondence in:
ANZ monthly statements
WACSSO Newsletters
Workers’ Compensation letter — declare actual wages and expected wages
Business Insurance renewal
HESTA — closing file given we don’t have any ongoing members to this superannuation fund

5.2 Correspondence out:
CGU wages declaration
Business insurance renewal

6 Reports:

6.1 Principal’s Report — see attached report.
Celebrate great results from 2024 — best results ever had since ATAR and WACE were measured —
school is very proud of this. Enrolments are a little less than what was listed — 6 less year 11 and
5 less year 12s — quite standard. Total number is around 1872. Might see slightly smaller
numbers for the next few years— expects around 1850, then see a growth again in 7-8 years
based on the demographics where he would expect the numbers to rise over what they currently
are.
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6.2

6.3

6.4

6.5

6.6

6.7

Nicole Baker will be acting Principal after this week for the rest of the term. Hopefully new
person will fill position in term 2 — they are interviewing candidates this Friday and would expect
the outcome in 4-5 weeks.

Triathlon program — Pete received the news today that DSHS can accept triathlon students from
across the state which means that the school will have an outstanding program again. We used
to have this status years ago, but then it changed to only allowing those students who lived
within the catchment area

Personal note from Pete — huge thank you to the P&C for the support.

Pete’s new role is involved with leading the intern and back-swimming program across WA —
there have not been enough teachers, not enough good sites, especially in the country, and lack
of accessibility. The teachers have always been casual, so they’re looking to permanently employ
staff.

President’s report

Canteen has always been our main concern. So important to our school and the primary schools
we support, and we employ 11 people through the canteen. If we didn’t have a P&C and an
executive committee, we would need to outsource and lose all the profits that the canteen
brings to DSHS.

Canteen report — see attached report.

Big thank you from the Simone to the P&C and Pete for all the support.
Prices have increased again but no feedback.

Kept same menu but will change for term 2 and 3.

BBQ went well — catered for 400.

Presentation of Solvency Declaration

Department of Consumer Affairs Information Statement

Guy explained that the only two items required to be updated on this form annually is the
contact details and the date of the AGM.

Treasurer’s Report — see attached report.

Health Food and Drinks Policy
Vicky advised what this is for the new committee members/attendees.

Motion to accept: Paul Harris
Seconded by: Tia Tutti

Elections
All positions are now declared vacant.

7.1

7.2

Declaration of any Conflicts of Interest
None declared

Office Bearers
No position had more than 1 person apply
President Vicky Botha
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Vice President Tia Tutti

Treasurer Guy Bowden
Secretary Pallave Arora (interim) / Brian Sova has offered for 2" half if needed
Motion to accept: Unanimous
7.3 Executive Committee
Jenny Buxey
Paul Harris

Charmaine Hutton
Motion to accept: Unanimous
8 Appointments:
8.1 Appointment of Auditor
AMW Audit
Chartered Accountants

Unit 8, 210 Winton Road, Joondalup, Western Australia

Billy-Joe Thomas
Director & Registered Company Auditor

Motion to accept: Brian Sova
Seconded by: Tia Tutti

8.2 Liaison to WACSSO
Tia Tutti was proposed by Vicky and Tia accepted.

Motion to accept: Unanimous

8.3 Family engagement committee
Leave as ongoing item for next meeting.

9 New Business
Dates for the P&C meetings for 2025 have all been agreed and approved:

Term 1 26 March
Term 2 18 June

Term 3 10 September
Term 4 5 November

Twilight Tour 3 December

Motion to accept: Brian Sova
Seconded by: Paul Harris

10 Next Meeting: General meeting 26 March at 7pm

11 Meeting Closed: 7.47pm

www.DuncraigSHS.wa.edu.au



Principal’s Report

It is with pleasure and pride that | present the Principal’s Report.

The Year 12 Leavers for 2024 have been outstanding students. Their academic performance was the
best in our school’s recent history, since ATAR and WACE were measured. Below is a summary.

The following is a summary of our achievements:

e WACE Achievement
o 99.6% of our students achieved their WA Certificate of Education.
o The second year in a row above 99%.

e ATAR Achievement
o Median ATAR 85, our highest ever!
o 6 students with a 99 including one student with a perfect 99.95.
o 77% of our students received an ATAR above 70 allowing them the choice of any
university other than UWA.

e Vet Achievement:
o 11 (7%) students achieved a Certificate IV
o 35(21%) of our students achieved a Certificate L
o 105 (62%) students achieved a Certificate Il

| am extremely pleased with our high performing students with 42 of our ATAR students scoring 90+.
We also had the fewest number of students with an ATAR <55 (6) since 2020. The entire Senior School
Team of Caroline Crosbie, Adam Taylor, Karen Clark, Elena Rossi, Kate Hewitt and Maree Marcon are
to be congratulated on an outstanding result, thanks to their hard work.

2025 Student numbers (as per date14/2/25

Cohort: As Census 2024: As of 14™ Feb 2025:
No. of enrolled students: No. of enrolled students
Year 7 318 325
Year 8 322 310
Year 9 349 297
Year 10 333 352
Year 11 289 314
Year 12 275 285
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Total Enrolments 1892
Attending

1883

School Executive Structure 2025

Role:

Portfolio:

Staff:

Principal

Peter Lillywhite (T1, wk1-4)
Nicole Baker (T1, wk 5-10)

TBD (Term 2 onwards)

Associate Principal

Years 7/8 & ICT

\Wade Norman

Associate Principal

Years 9/10 & HR/Operations

Kellie Ketteringham (Sem1)

Stephen Galvin (Sem?2)

Associate Principal

Senior School

Caroline Crosbie

Associate Principal

Curriculum & Engagement

Nicole Baker

Sarah Moneypenny (T1, wk5-10)

New Staff for 2025

Learning Areas/Teams:

Staff:

The Arts *Caitlin Oversby (Music)
English Vanessa Haldoupis, Aimee Stewart
HASS Alice Lynch, Courtney Archer

Health & Physical Education

Natalie Tempone (HOLA), Raquel Gowan

Learning Support (SAER)

Marija Skordas

Mathematics

Aaron Wilkonson

Science

Calum Moodie

Technologies Food Science

Rachel Millichamp, Kirsty Lombard,

Technologies ICT / Business

Julian Purcell, Courtney Weaver, Jason Udy
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VET & Workplace Learning Melissa Hall

Human Resources Claudia McCarthy

IAdministration & Support Staff Jo Richardson, Jo Cockman, Isabelle COx

*Arrived during last year but not introduced to the Board

Business Plan Update:

This is the final year of our business plan (2023-2025) and will require a full review with the staff and
the Board before the creation of another. We have managed to achieve a number of the aspirational
targets but with DoE focus areas shifting, these will need to be completely changed.

Activities & Events

1. Year 7 Transition & Peer Support:
All Year 7 students participated in a three-day Transition Program that included one day of fun, team

building activities under the guidance of their Year 10 Peer Support leaders at the Bendat Stadium and
HBF Stadium. Two of the three days involved students getting to know their Form, organising their
Smart Rider and connecting their devices to the school network. The Peer Support days were well
organised by the Year 7/8 Team of Wade Norman, Rebecca Argiropoulos, Kellie Ketteringham and
Justin Cruickshank. The success of having these 3 days at the start of the year is very effective, enabling
students to make friendships with students they may not otherwise have met for weeks.

2. Year 11 Information Evening:
This was conducted on Wednesday, February 12. Associate Principal Mrs Caroline Crosbie, Mr Adam

Taylor (Senior School Coordinator), Ms Karen Clark (VET Manager), Ms Amy Barry (Equitable Access
Adjustment Coordinator) and Year Coordinator Ms Clair Lang presented a great deal of important
information to the many parents and students who attended. It was pleasing to see the high
attendance at both presentations and the parents were most appreciative of these evenings.

3. Honours Assembly:
Friday, February 14 was our Honours assembly for the 2024 cohort. At this assembly, we recognised

the significant achievement of our 2024 Year 12 Cohort. More than 50 students and their parents
were invited to the assembly where students received a certificate identifying their achievement.
Each of the award winners was announced by Associate Principal Senior School, Mrs Crosbie, and
invited to sign the Duncraig Scholars Book in front of staff, students, and their parents. It was a

wonderful assembly, and | am sure many of our younger students have been inspired to aim high
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and to do their very best so that their names may one day be recorded in the Duncraig Scholars
Book. At the assembly, | invited students and parents to tour the new blocks, which was well
received.

President’s report

Welcome to all our new and returning students, parents and carers. As a P&C the smooth running of
the canteen is a priority as it delivers such an important service to our school community as well as
the surrounding schools. We have drafted a budget for 2025 and we look forward to discussing
funding allocations for this year with the P&C members.

Vicky Botha, President

Canteen Report

A positive start to year for 2025 with staff looking forward to getting back into their routines and
working at the Canteen for 2025 with all staff returning.

The Canteen Catered for our usual PD Days and Staff functions for Catering to start off the year with
all Primary Schools keeping their same days of service and we added and extra day for Sushi Catering
to Sorrento Primary.

Our Menu remaining the same for Term 1 with the price increase across the board starting Week 1.
The students have not even noticed the increase and | have had no feedback/complaints from the
parents on it either.

| came in with permission from the school the before school went back to take out our old drawers
and cupboards the only cost to the P&C was my time and the cost of new shelves unit. This was to
essentially make room for our new oven from Marmion Primary School so big thank you to the P&C
for this. This has already improved our productivity daily.

A start of term Staff Meeting was held last Friday the 14th minutes will be sent to the Exec with no
major concerns coming from this.

The year 7 BBQ will be next week for over 400 Students and Parents catered for again from the
Canteen and the P&C funding for this.

Our Sales have increased in Week 3 with Cash being taken from Year 7 until they get their students
cards, we presume for these sales to only increase as the term goes on.

Simone Duncombe, Canteen Manager
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DSHS . Walk . Rovr Total Daily
Number | Primary Primary
WK1 s School up Pre Order | Sales S S
High
School
Numbers Sales
Monday PD DAY
Tuesday PD DAY
Wednesday 78 11 134 $543.55 $66.65 | 565.35 | $1,175.55
Thursday 86 25 149 $621.65 $174.90 | 671.5| $1,468.05
Friday 131 168 181 $974.60 | $1,297.95 | 782.75 | $3,055.30
Wk total
DSHS . Walk . Rovr Total Daily
Number | Primary Primary
WK 2 s School up Pre Order | Sales S S
High
School
Numbers Sales
Monday 94 97 145 $691.00 $724.80 | 633.5| $2,049.30
Tuesday 92 16 180 $686.50 $101.00 | 801.8 | $1,589.30
Wednesday 118 78 162 $803.45 $584.41 | 701.9 | $2,089.76
Thursday 135 119 189 | $1,013.35 $911.65 | 827.65 | $2,752.65
Friday 204 207 178 | $1,502.95 | $1,632.85 | 835.9 | $3,971.70
Wk total [$12,452.71 |
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SOLVENCY STATEMENT DECLARATION

We, the Executive Committee of the Duncraig Senior High School Parents and Citizens’ Association
Inc. declare, that having reviewed and considered the Associations’ current and projected financial
position, in the Executive Committee’s opinion the Association is solvent and there are reasonable
grounds to believe that the Association will be able to pay its debts as and when they become due

and payable.

Signed on behalf of the Executive Committee of the Duncraig Senior High School Parents and

Citizens’ Association Inc.

P&C President Signature

P&C President full name

Date  26/02/2025
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Department of Consumer affairs Information Statement

Has been completed and will be lodged after the AGM

Treasurer’s report

Financial Statements for full year 2024 below.

Key points — Profit and Loss

e P&C net loss for 2024 year of $17,851

e Excluding non-canteen related revenues and expenses the loss for the year was $23,491.

e Canteen sales increased by approximately $70,000 over the previous year, however the
impact of inflation on all categories of expenses resulted in the canteen recording an
operating loss.

e An 8% price increase was implemented at the start of the current school year, which should
see the canteen return to profit in 2025.

Key points — Balance Sheet

e The bank balance as at 31 December 2024 was $48,977 (primary bank account $47,938
Debit Card account — ANZ $1,039)

Other comments

e The Information statement for Department of Consumer Protection has been prepared and
is ready for lodgement after the completion of the AGM

e The P&C Association has been registered as a charity with the Australian Charities and Not-
for profits Commission. This is a requirement to remain exempt from paying income tax. The
Association has yet to lodge a Tax Return for last year and is waiting on information from the
Australian Taxation Office before this can occur.

e AMW Audit, who have audited the P&C accounts for the last 2 years, have quoted $1,750 to
audit the 2024 Financial Statements, and the P&C intends to accept this quote and proceed
with the audit over the next couple of months.

e Annual GST declaration - For GST purposes the P&C elects to treat all sales as input taxed for
the 2025 year.
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Profit and Loss

DUNCRAIG SENIOR HIGH SCHOOL P&C ASSOCIATION INC
For the year ended 31 December 2024

2014
Trading Income
Cankeen - Misc. 321.86
Canteen catering 38,072.08
Canteen ankne sales 51T,H31.55
Emtertainment Boak Sales 146,00
Fundraising 2,839.50
Vicluntary donations 26,T65.93
Tatal Trading Income 5ES 97652
Cost of Sales
Purchazes [52110) 304,206.16
Superannuation [51015] 26,405.4T
Wages j6101a] 233,B41.67
Taotal Costof Sales 554 453,30
Gross Profit 21,5232
Operating Expenses
Audir Fees 1,8T70.02
Bank fees 120,08
Book-keeping fees 1,520.00
Canteen - Equipment, Wensils 17966
Campuier exponses 1,734.14
Donatians to High Schoal 21,135.96
Duwes & Suhscrpbians 4,054,009
Imssuramce 451254
Frinting, postage & stationery 542,38
Repairs & Maintenance 23100
Tedephone ja1080| 130.00
Travel sllowarce 295387
Taotal Operating Expenses 3537414
Met Profit [17,250.92)
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Balance Sheet
DUNCRAIG SEMIOR HIGH SCHOOL PEC ASSOCIATION INC

As at 31 December 2024
11 DEC HI24
Astets
Baink
AMI ALVDRESSY 38090034T 47 337.57
AMI ALIDEESY 436504752 105343
Pty Cash 193,57
Total Baslk 45, 17738
Currail ALsels
Trads Debricrs 3 363,03
Total Curfest Adtits 2 PE3 A2
P oufs-L LT ASSs
Hitchen Equipment at Cest B, 523,00
Tital Heafi-Cuifsl Addits ,529.50
Total At 59 5E5.28
Liiabilities
Current Laabilities
Trada Craditors BAT3.47
Total Curmest Liabiltie H,37347
Moy i Liabilites
PAYG With hoksing T2X43
S piattl ation paraila 7.354.69
Toral Keai-cuime Liabistes A5 17747
Total Liabdfickes 23, 550.54
Met Ascets 36, 40854
Equity
Cureesl Yaar Eamings LT AR AT
P Wit Addjiisim s | 2, Saduia |
Futzined Exmiegs LE 7358
Total Equity 36, 40864
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Healthy Food and Drink Policy

The principal implements a whole school approach to healthy eating suited to the school

context including:

1. planning for the provision of healthy food and drinks with ‘green’ and ‘amber’ foods for
educational activities, classroom rewards, school camps and excursions

2. limiting the supply of ‘red’ food and drinks to small amounts and only when essential to
the learning program.

These requirements apply to food and drink supplied or organised by the school. Parents
and Citizens' (P&C) Association fundraising initiatives are exempt from the requirements,
however, practices consistent with the promotion of healthy eating are strongly encouraged.
The Department does not support the inspection of student lunchboxes for the nutritional
content.

When parents provide food to be shared during school activities, parents should be informed
prior to the event of allergy information and the heating/cooling facilities available at the
school so that final preparation of high-risk foods is catered for appropriately.

The Department of Health's Fresh School Nutrition Advisory Program (FreshSMAP) assists
schools to implement a whole of school approach to healthy eating, through a statewide
advisory service and an interactive website that provides the following support to schools:

1. FoodChecker, an online tool to - identify ‘green’, ‘amber’ and ‘red’ food and drinks, and
assess recipes and menus

advice, resources and training to support policy understanding and compliance
resources to promote nutrition education and communications with the school community
parent information and resources

networking activities for school and canteen staff

free phone, email and face-to-face support.

oL b

The Western Australian School Canteen Association (WASCA) can provide advice,
resources and training for effective canteen operations.

School canteen/food service
A canteen or food service is a school-based outlet or external provider that provides a food
senvice to students and staff during school hours.

The principal:
1. Only gives permission to use a school's premises as a canteen/food service on the basis
that the Student Health in Public Schools policy and procedures are implemented.
2. Confirms canteenffood service promotes a wide range of healthy food with menus
comprised of ‘green’, ‘amber’ and ‘red’ food and drink as follows:
« ‘green’ items - account for a minimum of 60% of the menu
+ ‘amber’ items — account for a maximum of 40% of the menu, with savoury
commercial products that are ‘amber’ items offered on a maximum of two days per
week:

- where an amber itam has been reclassified as a red item it may be included on
the menu and included in your ‘amber’ count. These items may only be offered
on the same two days a week as amber savoury commercial products.

- this cannot be applied retrospectively. Once a 'red’ item has been removed from
amenu, it cannot be re-introduced.

+« ‘red items are not on the menu (other than those included in your ‘amber’ content as
outlined above).
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The colour coding of food and drinks is underpinned by the WA School Food and Drink
Criteria, which aligns with the Australian Dietary Guidelines.

Changes to the classification of menu items do not need to be implemented immediately.
Schools should plan for any required changes as part of their regular canteen menu review
process.

Young children accompanying paid workers, or volunteers and enrolled students working in
a canteen, could constitute a hazard or be impacted by hazards found in a canteen. For
further information regarding occupational safety and health considerations, refer to the
Work Health and Safety policy.

The Western Australian Council of State School Organisations advises against students
undertaking tasks in the canteen operated by a P&C for insurance reasons. However, there
are exceptions where the work is part of the educational program (Seclions 24, 29 and 11(G)
School Education Act 1999).

Food safety, hygiene and allergy

The principal confirms:

1. canteenffood service workers and volunteers have completed FoodSafe Food Handler
training or its equivalent and All About Allergens training

2. the canteen/focd service has appointed a Food Safety Supervisor

3. the canteen/food service is compliant with the Australian New Zfealand Food Standards
Code.

Training should be completed in a timely manner, preferably prior to commencing work:

1. FoodSafe Food Handler packages are available from Environmental Health Ausfralia,
some local councils and online.

2. Al About Allergens training is a free 60 minule online course developed to help manage
food allergies when preparing and serving food in schools. The Best Practice Guidelines
for Anaphylaxis Prevention and Management in Schools recommends the course is
completed every 2 years.

3. Food Safety Supervisor training must be completed every five years. WASCA is one
provider who customise their training for school canteens. The Depariment of Health lists
further providers.

The Food Act 2008 (W4) and the Food Regquistions 2009 {W4) require that:

1. all food services apply for registration with the local council as a food business

2. schools notify the local council prior to conducting a charitable or community event
involving food such as a cake stall or sausage sizzle

3. food prepared for sale is only made in approved premises, for example a food business
approved by the appropriate enforcement agency (food prepared in a home that has not
been approved as a food business must not be sold in a canteen).

Canteens and food services must meet the Australia New Zealand Food Standards Code,
examples of applicable standards include, but are not limited to:

1. Food Safety Standard 3.2.2 specifies the requirements for food safety practices and
general requirements

Food Safety Standard 3.2.2A regarding Food Safety Management Tools

Food Safety Standard 3.2.3 specifies the requirements for food premises and equipment
Food safety Standard 1.2.3 regarding mandatory food allergen declarations.

e R b
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