
   

 
 

DUNCRAIG SENIOR HIGH SCHOOL PARENTS AND CITIZENS’ ASSOCIATION INC 
 

 

ANNUAL GENERAL MEETING  

Wednesday 21 February 2024, 7pm  

 Duncraig SHS Conference Room 

 
AGENDA 

 
1. Meeting Opening 
 
2. Acknowledgement to country  

 
I acknowledge the Traditional Owners and Custodians of country throughout Australia and recognise 
the continuing connection to lands, waters and communities. I pay my respect to Aboriginal and 
Torres Strait Islander culture, and to Elders past, present and future.  

 
 
3. Welcome and Apologies 
 
4. Minutes: Confirmation of minutes of the P&C General Meeting 29/11/2023. 
 
5.  
Correspondence In 
ANZ monthly statements 
WACCSO Newsletter 
 
Correspondence Out: 
Nil 
 
6. Reports: 
 
6.1       Principal’s Report  
6.2 President’s Report  
6.3 Canteen report 
6.4 Presentation of Solvency Declaration  
6.5 Department of Consumer affairs Information Statement 
6.6 Treasurer’s Report  
6.7 Healthy Food & Drink Policy 
6.8 Minutes of General Meeting 29 November 2023  
6.9 Family engagement committee report 
 
7. Elections: 
All positions declared vacant.  
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7.1 Office Bearers 
7.2 Executive Committee 
 
8. Appointments: 
8.1 Appointment of Auditor 
8.2 Liaison to WACSSO  
 
9. New business 

 
Approval requested for the general meeting dates for 2024.  
 
Term 1   20 March 

Term 2  8 May, 5 June 

Term 3   7 August, 4 September 

Term 4   23 October, 13 November 

End of year catch up with twilight tour 27 November.            

 
10. Next Meeting:  
General meeting 20 March 2024 at 7pm 
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President’s report 

 
The year has kicked off with the Welcome BBQ for the year 7 students and families. Thank you to 
everyone who attended and helped on the day. As a P&C the smooth running of the canteen is a 
propriety as it delivered such an important service to our school community as well as the 
surrounding schools. We have drafted a budget for 2024 and we look forward to discussing funding 
allocations for this year with the P&C members. 
 
Vicky Botha, President 

 
 

 

 
 

 

Canteen Report 

 
With the end of year close all stock was run down .  The canteen was packed up ready for painting 

and the floors to be done. A hectic start to get everything up and running again but pleased with the 

flooring and how it looks . PD days went well for the first days back for 2024 . A big thank you to the 

P &C for the new hotbox arrived first week much appreciated and so far so good .  

Just getting the girls into the routine of effectively using the new hotbox and the new set up.Tammi 

will be leaving us in about 4 weeks to take on FIFO work and Pru will be leaving at the end of Term 1 

to move interstate so we will need to put the call out for staff at least 2 . 

Simone Duncombe, Canteen Manager 
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SOLVENCY STATEMENT DECLARATION  

 

We, the Executive Committee of the Duncraig Senior High School Parents and Citizens’ 

Association Inc. declare, that having reviewed and considered the Associations’ current and 

projected financial position, in the Executive Committee’s opinion the Association is solvent 

and there are reasonable grounds to believe that the Association will be able to pay its 

debts as and when they become due and payable. 

 

 

Signed on behalf of the Executive Committee of the Duncraig Senior High School Parents 

and Citizens’ Association Inc. 

 

 

P&C President Signature 

 

P&C President full name  

 

Date  21/02/2024  
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INFOSTMT 

Information statement 

Associations Incorporation Act 2015 s 156 Associations Incorporation Regulations 2016 r 15 

 

Purpose 

Associations incorporated under the Associations Incorporation Act 2015 (the Act) use 
this application form to provide required information to the Commissioner for Consumer 
Protection in accordance with the Act and the Associations Incorporation Regulations 
2016. 
 

Instructions 

➢ Type directly into this form electronically before printing and signing it or hand print 
neatly using an ink pen in block letters.  

➢ Tick  where appropriate and complete all sections of the form. 

  OFFICE USE ONLY 

 

 

SECTION A:  INCORPORATED ASSOCIATION PARTICULARS 

 Day Month Year 

1. This information statement is for the association's financial year ending: 31 12 2023 

 

2. What is the name of the incorporated association? 

Duncraig Senior High School P&C Association Limited 

 

3. What is the incorporated association’s registration number (IARN)?   A1006210F 

 

4. What is the association’s current address? 

The associations address is the address for posted correspondence. This should be the address that the public can use to contact the 
association. 

Street or PO 22 Sullivan Road 

Suburb Duncraig State WA Postcode 6020 

 

5. What is the association’s current email address? 

The email address will be used to email correspondence to the association. This should be a generic email address or an email that the 
management committee have access to. 

Email secretary@duncraigshspandc.com 

 

6. What is the association’s current address for service?   
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The address for service of documents is the address where official documents can be delivered to the association. 

X  The address for service is the same as association’s current contact address 

Street  

Suburb  State  Postcode  

 

7. Which category best describes the association’s main objects or purpose? 

 Religious activities  Environmental conservation 

 Educational activities  Historical or cultural preservation 

 Charitable or benevolent activities  Promotion of the interests of a local community 

 Culture and the Arts  
Establishing, carrying on or improving a community 
centre 

 Sport, recreation or social club activity  Promotion of interests for a trade or industry 

 Political activities  Promotion of students and staff interests 

 Providing medical treatment  

Promoting the interests of persons suffering from a 
physical, mental or intellectual disability or 
condition 

X Other – Describe in the space below.  

School P&C Association 

 

SECTION B:  REPORTING AND REGULATORY OBLIGATIONS 

 

8. Does the association currently have at least six voting members?  

The association should have a minimum of six members with voting rights to remain eligible for incorporation. 

X Yes  No 

9. What date was the Annual General Meeting (AGM) held? 

The association must hold an AGM each calendar year and within six months after the end date of the association's financial year. 
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 Day Month Year 

 21 02 2024 

10. What was the association’s total revenue* for its last financial year? 

Revenue is the total amount of money received or earned by the association prior to any deductions 
or expenditure. Round amount to the nearest dollar. DO NOT INCLUDE CENTS. $515,893 .00 

 

11. Is the association registered with the Australian Charities Not-for-profit Commission (ACNC)? 

The registration status can be checked by visiting the ACNC’s website at www.acnc.gov.au. 

X Yes  No 

 

SECTION C:  AUTHORISED PERSONS PARTICULARS & DECLARATION 

Provide the name and particulars of the person making this application: 

I certify that: 

• I am a duly elected committee member of the association or authorised by a committee member on behalf of 
the association to submit this statement under the Act;  

• the information contained within this statement is true and correct; and  

• I acknowledge that it is an offence under section 177 of the Act to make a false and misleading declaration in 
relation to this application. 

 

Signature Guy Bowden Date signed 22 February 2024 

 

Title X Mr    Mrs    Ms    Miss    Other: please specify   

 

Name Guy Surname Bowden 

 

Position held Treasurer 

 

Address 16 Manakoora Rise 

Suburb Sorrento State WA Postcode 6020 

 

Telephone 0417 945 421 Email treasurer@duncraigshspandc.com 

 

IMPORTANT: Before you submit this form, check that you have provided true and correct information.   

DO NOT attach financial statement or any other documents to this form unless specifically requested by 
Consumer Protection 

 

LODGING THE APPLICATION FORM 

Make a copy of this application (including attachments) for your own records. 
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By post: 
 
Department of Mines, Industry Regulation and Safety 
Consumer Protection Division 
Associations and Charities Branch 
Locked Bag 100 
EAST PERTH  WA  6892 
 

By email: 

 

associations@dmirs.wa.gov.au 

 

 
For assistance call our information line on 1300 304 074 or (08) 6552 9300 (8.30 am to 4.30pm weekdays) 
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Treasurers report 

 
Financial Statements for full year 2023 below. 
 
Key points – Profit and Loss 
 

• P&C net profit/surplus for 2023 year of $8,578 

• Excluding non-canteen related revenues and expenses the canteen made a profit of $8,833 
in 2023 (refer appendix 1). 

• Canteen profit in 2024 will continue to be impacted by inflation, partially offset by efficiency 
and operational improvements.  

 
Key points – Balance Sheet 

 

• The bank balance as at 31 December 2023 was $76,887 (primary bank account $76,185 
Debit Card account – ANZ $702) 

• A clean up of the balance sheet occurred during 2023 and the balance sheet now accurately 
represents the assets and liabilities of the P&C. 

 
Other comments 

• All requested information has been supplied to the auditor who is auditing the 2021 and 
2022 financial accounts, and we are awaiting final sign off on this audit. Once sign off is 
received we will commence the 2023 financial audit which will be a much simpler and 
quicker process. 

• Information statement for Department of Consumer Protection has been prepared and is 
ready for lodgement after the completion of the AGM 

 

 
Appendix 1 
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Healthy Food and Drink Policy 
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MINUTES OF GENERAL MEETING 
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FAMILY ENGAGEMENT COMMITTEE 

ANNUAL REPORT 2022-23 

 

The Family Engagement Committee (FEC) was formed in 2022 as a sub-committee of the Duncraig 

SHS P&C Association. The mission of the Committee is “to foster through the P&C Association a strong 

culture of community, care and connection with families at Duncraig SHS.” Convened at the height of 

the COVID-19 epidemic in WA by P&C members Vicky Botha, with Hannah von Ahlefeld as Liaison 

Officer, the inaugural meeting of the Committee was held off-site due to COVID-19 restrictions at 

Gibson Park Community Centre on 22 June 2022. The FEC met once per term in 2022 and less regularly 

in 2023.  

 

Prior to the first meeting, the P&C sent a short Family Engagement Survey to the school community 

to help the Committee understand the kinds of activities and events of interest to families, and how 

families would like to be involved. 116 families responded to the questionnaire (Figure 1). More than 

50 families indicated that they would like to be involved in the Committee, though a core group of  

10 families attended meetings regularly. Over the next two years, this e-mail list grew to 70 families. 

 

According to the FEC Terms of Reference (Figure 2), the responsibilities of the Committee are: 

• organising and carrying out family events and activities approved by the P&C. 

• ensuring a calendar of events and activities for the following year is tabled and adopted 
at the first meeting for the year of the P&C 

• providing a “time-line” for each event and activity, relevant to the particular event. 

• ensuring that the process for collection of monies related to any fundraising event is 
approved by the P&C. 

 

Discussion at meetings covered a range of topics and issues, from how to support vulnerable students 

to potential FEC projects, initiatives, events and fundraising. The FEC Committee organised or 

contributed to the organisation of the following events: 

 

• Year 7 BBQ. FEC organised this annual family event on 29 July 2022, which had been 
cancelled in February 2022 due to COVID. For the first time, parents cooked and 
students set up stalls from the school’s many clubs and program, including G&T, 
Cadets, Triathlon, Climate Crew, A-Z, chess, Debating, Coding, Media and others. This 
format has been used for subsequent Year 7 BBQs. 
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• Treat the Teachers. FEC organised multiple Treat the Teachers fundraisers through 
Qkr between 2022 and 2023 to show parents’ and carers’ appreciation to all staff for 
their kindness, patience and dedication in the face of COVID. Many families donated, 
resulting in several Treat the Teachers events. In Term 1 2022, Coffeelicious coffee van 
provided free coffee while parents distributed personalised notes of appreciation for 
each and every staff member, and offered individually packaged goodies from the 
local bakery, Chopin Patisseries. In Term 3 2022, parent Nat Meek cooked treats while 
Coffeelicious provided coffee to staff. In Term 2 2023, following another fundraiser on 
Qkr, a coffee van and treats were organised as part of Treat the Teachers. 
 

• World Teachers’ Day. In co-operation with students, on 28 October 2022 and 27 
October 2023, FEC organised WTD events to show the school community’s admiration 
for staff. Students prepared more than 600 notes of appreciation, which FEC bound 
together with bunting to cover a 40m wall next to Performing Arts (2022) and in the 
Staff Room (2023). In 2022, a Mobile Gelato Cart provided a sweet treat for teachers 
while in 2023, morning tea was provided by the Baha’i Community. 
 

• End of Year Family Event. An End-of-Year family event was planned in 2022, though 
due to timetabling complications due to COVID-19, this did not take place. 
 

• DSHS Junior InterClub Chess Tournament. On 19 November 2022, the Kingsley 
Chess Club (Paul Harris) with the FEC organised the first Junior Interclub Chess 
Tournament at Duncraig SHS. 126 students from 55 schools took part and together 
played 648 games of chess. The 2nd Junior Interclub Chess Tournament took place on 
25 November 2023 with 113 students from 32 schools playing 697 games of chess. 
Sponsors and special guests included Chess FIDE Master Patrick Gong, Caitlin Collins, 
MLA, Member for Hillarys, Jessica Stojkovski, MLA, Member for Kingsley and Linda 
Sweeney, President, Rotary Hillarys. All funds raised were donated to Mr Buchanan's 
Chess Club at Duncraig SHS.  
 

The work of the FEC was promoted through social media, newsletters and e-mails sent by the school. 

 

 

 

 


