
Subject Selection Online

Year 10 Parent Support



Year 10 to 11 Subject Selection Process

• The school uses an online tool called Subject Selection Online (SSO).

• This helps us to manage student selections and create a school timetable for

next year based upon student subject choices.



Accessing SSO

Parents can log into SEQTA and

access SSO via the homepage



Accessing SSO
Go to the Duncraig SHS webpage, 
select ‘Parent Essentials’ and click on 
‘Subject Selection Online’

or

type the address below into your browser

https://client.subjectselectiononline.com.au/?school=w38dc

https://client.subjectselectiononline.com.au/?school=w38dc




Enter parent email for school (PG1)

Enter Your Details



Click ‘reset PIN’, which sends email to PG1 
address

Automatic Pop Up



Name

1234

Email received from SSO

NOTE your login code 

(4 digit number)

Click on blue button to 

login and reset password

Check Your Email (including junk folder)



Once you click on the blue button you will 

get this screen

Reset password here



Automatically taken back to SSO login page

Remember to use the 4 digit code sent to

your email for username

Enter the new password that you chose

Login Page to Access SSO



PLEASE TAKE TIME TO 

READ THE 

INFORMATION AND 

INSTRUCTIONS 

SSO Welcome Screen

DOWNLOAD AND READ HANDBOOK

https://www.duncraigshs.wa.edu.au/teaching-and-learning/year-11-12/


Assess The Need for a Course Counselling Interview



Booking a Course Counselling Interview

To book a counselling interview, 

if needed, decide on the type of 

interview you require and click 

on the relevant email link 

Students will need to bring 

their completed Improvement 

Plan of Action to the course 

counselling interview



USI Number - Compulsory

REMEMBER – ALL ENTRIES MADE IN SSO ARE AUTO-SAVED!

Enter your USI number here



YOU MUST ENTER SOMETHING INTO ALL FIELDS TO PROGRESS – USE N/A IF REQUIRED



Green circle indicates prerequisite has been met – can proceed



Orange circle indicates prerequisite has 

NOT been met

NOTE – yellow bar at foot of page indicates 

warning 



If a student has not met the prerequisite to select a course, but would like to study 

it, click on the orange circle… 

Pop up box appears to submit an override request to the Head of Department for 

consideration

MUST give a reason why they think 

they should be considered

A notification will be sent to you to indicate the outcome of request



Finalise selections if Head of Department approves 

override request:

If Head of Department denies override request and 

you still want to pursue this course, book an ATAR 

Course Counselling Interview



Course Information

https://www.duncraigshs.wa.edu.au/teaching-and-learning/year-11-12/


Selection Summary

On the right-hand-side of the SSO screen a box will 

populate with your current selections

Once the selection process has been finalised, you need 

to generate the selection report

This will not be possible if there are any errors or 

missing information – look for the yellow warning bar at 

the foot of the page



Please print off and sign the report

This must then be returned to Form 

Teacher by Thursday Week 3 Term 3



Summary

1. Log into SSO

2. Make selections

3. If green lights – finalise and print report, sign and return

4. If prerequisite(s) are not met and want to study course, submit a request for override

5. If approved – finalise selections and print report, sign and return

6. If denied and still want to study the course, book an interview and complete Improvement Action Plan 

Note – Please ensure that you complete as much of the selection process as possible before considering an interview



If you have any issues, please contact the 

school on:

6241 5400


