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SCHOOL BOARD MEETING 

MINUTES 
 
Date:  Monday 29 November 2021 

Venue: Duncraig Senior High School Conference Room 

Time:  6.00 pm – 7.00 pm 

 
Meeting Opened:  6.00pm by Hannah von Ahlefeld, Chair 

Attendance and Apologies 

Present: Hannah von Ahlefeld (Chair), Peter Lillywhite (Principal), Louis Cheeseman (Student Services 

Manager), Barbara Kamarudin (Teacher), Rebecca Newton (Parent), Kristian Ravn (Parent), Vilko Poznovia 

(Parent), Martin Flaig (Parent), Paul Stone (Parent), Helen Egeberg (Community Member), Justine Avenell 

(Manager Corporate Services) 

 

Apologies:   Sasha Brennan (Teacher), Albert Jacobs (Community Member) 

 

Minutes: Justine Avenell 

 

1. Acknowledgement of Country and Welcome 

Kristian Ravn presented the acknowledgement of country. We respect and honour the traditional custodians 

of this land, the Whadjuk Noongar people. We acknowledge the histories, traditions and living cultures of 

Aboriginal and Torres Strait Islander peoples on this land and commit to building a brighter future together. 

 

2. Minutes of Previous Meeting – 1 November 2021.  

The minutes of 8 June 2021 were proposed by Hannah von Ahlefeld to be signed as true and correct. 

This was seconded by Martin Flaig and Rebecca Newton. All in favour. 

 

3. Matters Arising: 

a. Update on school building project, including Design Vision Workshop, 17 November 2021 

i. Schematic design phase to be completed mid-February 2022: involves confirming location 

and organisation of new blocks and refurbishments, drawing on feedback from school, 

though getting all work completed with current 10-14% supply and labour may require 

prioritising work.  New build is priority, followed by science block, D&T spaces, Arts; with 

Maths and Languages potential to wait longer.  Architects are looking to create large 

incidental learning spaces with open lobby spaces for multipurpose use, student debate, 

presentation, concert etc.   

ii. Arts space is very difficult and expensive to refurbish. Request by school to fill in courtyard 

under the main room was very expensive.   

iii. Concern that the school is not being future proofed with school capacity already at 1800.  

iv. Hannah, Pete and Justine met with new Executive Director for Infrastructure Rob 

Thomson, who took over from John Fischer, during a visit to the school with Jay Peckitt, 

Chief Financial Officer. 

v. Design Vision Workshop on 17 November 2021 aimed to explore the educational vision 

underpinning the design of our new blocks and the renovation of current spaces and 

develop a common understanding of what is important to staff and students in learning 

space - and what these spaces could look like. It involved heads of learning areas, some of 
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which provided plans, students from Junior Leadership Team, architects and Department 

of Education. Students were very keen to keep green spaces around the school. Story 

boards were developed in each group (8), which are currently on display in the library. 

Feedback on the event was very positive, especially by architects, who felt that the 

feedback increased their understanding of the school’s vision and needs. 

i. Most recent PDF will be loaded in Drop Box – meet PCG each fortnight. 

 

b. School Business Plan 2022-24 update: Draft Focus areas 

The Plan is taking shape, with 4 key areas identified in the last all-school School 

Business Plan workshop in 2021.  Targets for 3 will be retained. The Exec will meet for 

planning day to develop the design of the plan for publication. 

i. Reword for G&T with a moving average for median ATAR to reflect change in numbers 

of students from year 8-12. ATAR currently fluctuating between mid-80s and 90s, 

marginally higher than remaining student population.   

ii. Literacy and Numeracy an important focus so school is recruiting a L&N coordinator.   

iii. Health and Wellbeing targets must be identified for staff and students using 

measurable indicators using survey data, student and staff absentee data, WHITS and 

Flourish surveys.  May need to use milestones.   

iv. Leadership as a target in the operational plan, though measuring tool is difficult to 

identify.  Pete to circulate a survey around senior leadership. 

 

4. Correspondence: 

a. Letters sent to students Luci Breen and Ethan Tsapazi, with Andrew Chan and Archer Key for 

attending last School Board meeting. 

 

5. Committee Reports Acknowledgement: 

a. Finance (J. Avenell) - see Appendix 1.  Approved 

b. Finance Committee Minutes.  See Appendix 2.  Approved 

c. Principal (P. Lillywhite) - see Appendix 3.  Approved 

 

6. National School Opinion Survey:  

Summary of review of staff, parent and student data by senior staff and target areas for 2022. 

Hannah von Ahlefeld thanked Peter Lillywhite for the summary. Data will be added to Dropbox, and 

opportunities and possible actions from staff, students and parents are being considered, with a focus 

on student behaviour and student respect.  See Report – Appendix 4 

 

7. Any Other Business: 

a. School Board Working Groups: Further discussion needed to refine objectives, outputs, 

composition and opportunities to promote (e.g. Year 7 BBQ):  

i. Opportunities for Students 

This Working Group will explore possible opportunities for all students regarding 

partnerships, scholarships, traineeships, programs, competitions, forums, etc. with 

industry, business, universities, government and other associations and organisations. 

The output of this Working Group is an Outreach Strategy in 2022. 

Interested: Rebecca Newton, Vilko Poznovia, Martin Flaig 

 

ii. Community Engagement and Alumni 

This Working Group will develop the Duncraig SHS Foundation and Alumni network. 

The output of this Working Group is an Incorporated Association for Duncraig SHS, which 

will also feed into the Outreach Strategy above in 2022. 

Interested: Paul Stone, Kristian Ravn 
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iii. Building and Grounds 

This Working Group will develop and oversee the implementation of the Terms of 

Reference for Buildings and Grounds for the duration of the school building project. 

The output of this Working Group is a Terms of Reference and Community Engagement 

Strategy for the school building project. 

Interested: Hannah von Ahlefeld 

 

b. Helen Egeberg indicated that this meeting was her last. Due to other commitments, she will resign 

from the Board after 6 years’ membership. The Chair thanked Helen for her contribution to the 

School Board. 

 

 

Meeting closed 19:15 

 

2022 – School Board Meetings – Monday @ 6pm  

TERM 1  21 February – 2022 Budget Approval 

21 March AGM (Open Meeting)  

TERM 2  16 May  

13 June  

TERM 3  8 August 

5 September 

TERM 4  31 October - 2023 Charges and Contributions and Booklists approval 

5 December (week 9) - Draft 2023 Budget review 
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Appendix 1 Committee Reports 

 
Manager Corporate Services – Justine Avenell 

 

2022 Contributions and Charges Board Approval 

 

The maximum cost of Contributions, Charges, Voluntary Approved Requests, Other Optional Costs 

and Personal Items List (PIL), was approved by the School Board and is being prepared for 

implementation and publication to parents by 31 November.   

 

 

2022 Planning 

 

Budgets are being developed.  Rollover from cash and salaries is expected to be higher that initial 

$400 000 budgeted.   

 

Estimates of cash rollover is $500 000 - $600 000 and Salaries $500 000. 

 

Year 7 enrolments have marginally increased to 330.  Our estimates across the board remain the 

same at 1791 students. 

 

Year 7 Year 8 Year 9 Year 10 Year 11 Year 12 

350 318 315 309 244 255 

 

 

School Compliance Audit 2022 

  

The Audit Action Plan has been submitted.  Central have requested evidence be prepared, scanned 

and emailed. 

 

 

2021 One Line Budget 

 

Current surplus is $689 822 in Salaries and $102 280 in Cash (not represented in the One Line Budget 

system).    

 

Since our last meeting we have received an additional $571.12 for Curriculum Assessment and 

Strategic Policy.   

 

 

2021 Cash Budget  

 

Revenue Year to Date receipts of $2 461 093 (94%) of anticipated $2.6m. 

 

Current cash surplus is $102 280 (budgeted revenue less budgeted expenditure).   
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Voluntary contributions collected is 75.29 (from 73.65%) and above compared to 72.72% in 2020.  

Collection including government Secondary Assistance is 86.3% (previously) compared to 80.9% in 

2020.   

 

Overall course subject charges (year 7-12) collection rate is 90.75% (previously) compared to 95.2% in 

2020. 

 

Expenditure to 19 November is $2 058 430, being 68.8% (up from 63.1 %) of planned expenditure 

($2 991 483) for the year.  

 

We currently have a further $152 762 in invoices to process, and $66 000 has been spent up to 19 

November in Purchase Cards and it is anticipated we will receive another invoice for $20 000 for 

Electricity before the end of the year.  As such, the adjusted expenditure total will be $2 297 192 

(76%). 

 

Some items budgeted in 2021 have not yet been invoiced however are expected in 2022: 

• Home Economics refurb   $100 000 

• New sign     $ 75 000 

• Media Computers   $ 33 900 

• Indigenous Awareness Program  $ 30 295 

• Cadets      $ 54 137 

• TOTAL     $293 332 

Current surplus of actual revenue less actual expenditure is: 

     $899 748 

Less invoices    $152 762 

Less PCard November   $ 66 000 

Less 2022 invoices   $293 332  (this will need to be budgeted in 2022) 

Potential surplus for reallocation $387 654 

 

 

2021 Salaries  

 

Salaries projected variance is $689 822, with all planned expenditure no paid.   

 

See attachment for Salary Expenditure to 17 November for school based projects.  The gathering of 

this information is useful for planning in 2022. 

 

Bank Account 

 

As at 19 November 2021, bank balance is: 

 

• Cheque account $1 056 188.70   ($1 161 903.53 previously)    

• Investment  $   765 894.73   ($765 829.69  previously)    

• Building Fund  $     17 991.78   ($17 891.78 previously) 

See attachment for graphical representation. 
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Disability Funding 

 

Since our last meeting Disability revenue has reduced to $1 064 089 (previously $1 184 433) due to 

the movement of some students.  As students arrive or leave, the funding moves with the students.  

We are at constant risk o having permanent staff appointed and funding not covering the expense 

and the need to commence a process to redeploy staff.  Fortunately our populations of students is 

rather stable.   

 

As per request, the cost to the school to administer the SAER program is as per below: 

 

Details Cost FTE 

Teacher 114795 (1.0) 

EA 694132 (average 11.5 FTE) 

AP 31712 (0.2) 

Student Services 43163  (0.1) 

T&L Coord 20112  (0.1) 

HR 15785  (0.1) 

MCS 6387   (0.05) 

Contingencies * 50000  

Staff PD 12376  

Budget 8000  

Equipment 7400  

TOTAL 1003862  

Surplus   
 

  

*Contingencies include items such as furniture, photocopier, computers desks, Readshaw room, staff room, cleaning, 

repairs and maintenance.   

Not included is Front Office staff, Year Co fte 
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1524 - staff PD, meetings, add staff Actual Budget Balance

1524 806 BP – Literacy/Numercay 2,284$                         

1524 807 BP - Leadership 2,284$                         

1524 808 BP – Teaching & Learning (INCL aic@d) 13,140$                       20,560.00$                 7,420.00$                

1524 809 OLNA/NAPLAN ($42k T Mills) 53,712$                       5,711.00$                   48,001.00-$             

1524 810 Teachwell 38,060$                       51,400.00$                 13,340.00$             

1524/1346 811 STEAM Program -$                             

1524 812 Gifted & Talented 14,168$                       

1524/1346 813 Cadets

1524/1346 815 Indigenous Program

1346/1524 816 Teacher Additional 43,330$                       

1346/1524 817 Non teaching Additional 42,802$                       

1524 821 International Student exchange

1524 822 OHS

1524 823 Student Services Relief

1524/1346 824 SAER Relief

1524/1346 825 VET/WPL Relief 7,856$                         

1524 827 Staff meetings – Teaching 2,503$                         see 829

1524 828 Staff Meetings – Non Teaching see 830

1524 829 Staff PD - Teaching 34,290$                       94,235$                       57,442$                   

1524 830 Staff PD – Non Teaching 1,714$                         20,835$                       17,579$                   

1524 831 Building Projects 3,256$                         

1524/1346 833 LOTE Year 7 3,998$                         

834 Academic Associates

835 Languages 461$                             

840 add hrs and OT 2020 58$                               

841 cleaning relief 2020 258$                             

999 Emergencies & Critical Events 685$                             

264,859$                    192,741$                    -$72,118.00

1346 Student Activities Actual Budget Balance

1346 818 Excursions, Incursions, Camp etc 14,397$                       

1346 819 Excursions PE 24,188$                       

1346 820 Interschool sport competitions 12,179$                       

50,764$                       140,000$                    89,236$                   

Other Expenditure Actual Budget Balance

Overtime $13,099 $2,000 11,099-$                   

SRA $19,890 $22,000 2,110$                      

$32,989 $24,000 8,989-$                      

348,612$                    356,741$                    $8,129.00

Elimination Actual Budget Funding Source

1524 814 Graduate Funded 11,815$                       39,978.40$                 TI

849 Elimination for staff relief (sick) 25,384$                       SCF

1524 832 SCSA 4,471$                         3,997$                         SCSA

805 ATAS (PSYCH) 75,970$                       

860 COVID-19 5,726$                         OR

2021 Salary 1346/1524 Expenditure

As at 17 November 2021
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Appendix 2 Committee Reports 

 
Finance Committee Minutes 
 

Minutes 

Finance Committee 

Meeting No. 8/2021 

 

Meeting location: Conference Room 

Meeting time and date: 3.15 pm, Tuesday 23 November, 2021 

Chair: Peter Lillywhite 

Minutes: Ines Rodgers 

1.0 Welcome and Apologies Peter Lillywhite 

1.1 Opening and Welcome: Peter Lillywhite, Justine Avenell, Rebekkah Clarkson, Sally Murphy, Danielle Edwards, Josie Boadle, David Kirk, Louis Cheeseman 

1.2 Apologies: Nicole Van Wyk (leave); Stephen Galvin (leave),  

 We respect and honour the traditional custodians of this land, the Whadjuk Noongar people. We acknowledge the histories, traditions and living cultures of 

Aboriginal and Torres Strait Islander peoples on this land and commit to building a brighter future together. 

2.0 Endorsing of Previous Minutes Peter Lillywhite 

2.1 Minutes 28 October 2021 to be endorsed.                      Endorsed by: Danielle Edwards                             Seconded by: Josie Boadle 

Signed by Peter Lillywhite 

3.0 Business Arising from Previous Minutes  Peter Lillywhite 

3.1 nil  

   

 School Financial Position Justine Avenell 

4.1 MCS Report Refer to MCS Report Appendix B 

Disability Funding – Refer to Appendix B 

4.2 Comparative Budget Report Comparative Budget dated 19/11/21 – Refer to Appendix C 

 



 

 

4.3 Audit Action Plan 

 

Audit Action Plan submitted to central for review.  Evidence to be 

collect by school and submitted to central. Refer to Appendix D: 

Acknowledged 

4.4 5 photocopiers are planned to be purchased totalling $29,314.00 (ex GST) utilising 

mandatory CUA: 

• Maths and English ($7,119.00 each) - will be in addition to the 
current one due to printing volume 

• Phys Ed ($7,119.00) - machine will be replaced by faster unit with 
colour, old copier will be repurposed in Admin as the machine is due 
for costly service/repair 

•  Languages ($4,095.00) and VET ($3,862.00) - no machines 
currently in VET and Languages 

Fuji Xerox have been working with MCS to review needs and specifications 

available under the CUA. As majority of units is over $5,000 threshold of an 

asset, Finance Committee approval is required. 

Refer to Appendix E 

 

Purchase of 3 asset items: APPROVED 

Reserve funds will be utilised.  Sufficient in place. 

 

 

 

 

 

   

5.0 Fundraising Application - indicate whether to be input taxed Peter Lillywhite 

5.1 See attached 2021 Approved Fundraising Events 

 
Refer to Appendix A  

 

5.2 # TeamSeas Fundraiser 

Submitted by Jenny Bibard: Climate Crew YR11 FRSL ATAR students  

Date: 30 November 2021 PA’s foyer 

Activity: Crêpes sale during Year 6 Parent and Student Orientation Night 

Costs: Nil (the climate crew is seeking community support to pay for ingredients - 

IGA). If this plan fails, plan B is for the ingredients to be paid for with the Climate 

Crew's money recently donated from the P&C.  

Receiving Funding: #TeamSeas 

Refer to Appendix F - APPROVED 

 

Charity Fundraiser 

   

6.0 Discussion Items  

6.1   

7.0 School Funding Requests  

7.1 Language Perfect subscription for General Languages students YR 7-9 
Submitted by Sally Murphy. 

Refer to Appendix H 

Language Perfect has proved to be a valuable resource because it is 

efficient in teaching and assessing new vocabulary and phrases and 

provides valuable data for the teacher. 

 



 

 

The annual cost of $16 per student equates to 40 cents per week per 

student. Unfortunately, the cost of student subscriptions exceeds the 

amount we can charge for compulsory subjects. 

 

The G & T programme is funding subscriptions for our advanced classes 

at a cost of around $7,200.  

 

We are requesting an estimate of $10,688 to fund subscriptions for the 

students in General Language classes  

 

Inadequate funds from student contributions and charges due to 

restrictions under Contribution limit of $235.  To implement in years 7-

10, additional funding is required to support. 

APPROVED for the next 12 month for trial. At the beginning of Term 4 in 

2022 Languages to provide data how program is used and value of 

continuing.  

 

8.0 DGR Reports  

8.1 Financial Statements DGR Building Fund for information to Building Fund 

Management Committee 

 

The financial position of the school Deductible Gift Fund (DGR) has 

been presented to demonstrate the reconciliation of the account and 

financial reporting. 

Refer to Appendix G - Acknowledged 

 

8.2 Annual DGR Status Review 2022 Completed for 2021: 28/10/21 

Next due: October 2022 

9.0 Other Business  

 Notation of tenure of members 

Constitution states: 

The Committee shall consist of: 

Principal (Mandatory) 

Manager Corporate Services (Mandatory) 

Three to seven members (consisting of staff and community members) 

Chair: Peter Lillywhite (based on position) 

Executive Officer (ex officio): Justine Avenell (based on position) 

Deputy Chairperson:  Steve Galvin ((Dec 2021) 

Members: David Kirk (Dec 2021) Josie Boadle (Dec 2021), Nicole Van 

Wyk (Dec 2021), Rebekkah Clarkson (Dec 2022), Sally Murphy (Dec 

2022), Danielle Edwards (Dec 2022). 

 

The Committee will need to hold an election at the start of next year to 

replace two members for a two-year tenure. Current people may 

renominate if they wish. 



 

 

 

The Committee wishes to take this opportunity to thank David Kirk and 

Josie Boadle for their contribution over their tenure. 

 

10.0 Next Meeting  

10.1  17 February 2022 2021, 3:15pm 

 

 

11.0 Meeting Closed at 4:07pm   

 

Signed:  _______________________________  Date:  _________________ 

  Peter Lillywhite 



 

 

2021 Approved Fundraising Events – Finance Committee 

 
TERM 1 COMPLETED 

Week 1 Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8 Week 9 

      Wednesday 

17 March- Yr 9 Small 

Business Sausage 

Sizzle 

  

TERM 2 COMPLETED 

Week 1 Week 2 Week 

3 

Week 4 Week 5 Week 

6 

Week 7 Week 8 Week 9 Week 10 Week 11 

    Wednesday 

19 May- Year 9 

Small business 

sausage sizzle 

  A2Z 

Sausage 

sizzle 

 Cadets Sheep 

Manure- Sunday 

27 June 

Alive Week Tuesday 

29 June-1 July 

Approval pending 

TERM 3 

Detail Week 1 Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8 Week 9 Week 10 

Cadets All Ford 

Day BBQ Date TBD 

 Grease Sausage 

sizzle/bake sale 

   27/8  

Read-a-

thon: 

Sausage 

Sizzle, 

Bake Sale 

and Lolly 

Bag Sale 

 9/9  

R U OK 

Day: 

Sausage 

Sizzle, 

Bake Sale 

and Lolly 

Bag Sale 

7/9 

Athletics 

Carnival- 

 21/9  

Sea 

Shepherd: 

Cupcake 

sale 

 

 

TERM 4 

APPENDIX A 



 

 

Week 

1 

Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8 Week 9 Week 10 

 22/10 Free 

Dress:  

Tangaroa Blue 

UN 

sustainability 

group.  

 

25/10 

Canteen 

(Cancer) 

Bandana 

Day 

Bake Sale 

and sale 

of 

Bandanas 

 

3/11 

Small 

Business 

Fundrais

er 

venture: 

Pop up 

Stores 

   30/11 

TeamSeas 

Fundraiser: 

Sale of Crêpes 
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Appendix 3 Committee Reports 

 
Principals Report – Peter Lillywhite 

 

Staffing 

We are in the process of finalising many of our recruitment processes.  We will be adding some new staff to 

cover a growth in student population, as well as the following positions to support our priorities: 

• Literacy and Numeracy Coordinator 

• Sustainability Coordinator 

• Additional 0.2FTE for HOLAs in each learning area except Languages. 

• School Psychologist 0.4FTE 

• First Aid Officer 0.6FTE 

The following staff are moving on or taking leave in 2021. These include: 

 

Maths – Louise Aston (retiring), Sebastian Crosara (end of contract), Christopher Li (end of contract), James 

Kanakis (end of contract), Alan Rourke (private system) 

English – Anna Muddle (end of contract), Sahar Slieman (LWOP) 

HASS – Dennise Cooper (retirement), Julie Ross (retirement) 

Science – Michaela Lawrence (LSL), Katie Musitano (LWOP) Tiffany Johnson (end of contract) 

Technologies – Rick Hazebrook (LSL) 

Timetabling – Andrew Bourke (retiring)) 

 

 

Enrolments for 2022: 

Currently the enrolments are as follows: 

Year 7  350 projected (currently 330 enrolled)                                                                                                                             

Year 8  318   

Year 9   315 

Year 10  309 

 Year 11 244          

Year 12  275 

Total  1811 

This figure is in line with our earlier forecasts.  Based on Primary School enrolments, are numbers should level 

out in 2023 and then only slight increases in 2024 & 2025. 



 

 

Building Plan and future projects 

 

We continue to meet with representatives from With- Architecture, DoE, DoF and the school to develop the 

Master Plan. 

 

The Design Vision Workshop also took place Wednesday 17th November with staff and a few student 

representatives from our Junior Leadership Team. It was a fantastic opportunity to share ideas and show the 

Architects what we want to achieve. We plan on replicating this with more students and do an information 

evening to parents. 

 

Hannah, Justine, Jane, Jarrard (student), Matilda (student) and I met with Jay Pekitt and Rob Thomson from DoE 

(Infrastructure and Finance) to view the school and discuss future projects.  We did our very best to pitch the 

importance of Phase 2 and including some sustainable measures. 

 

Business Plan update 

 

The Senior Staff team and reviewed the Focus Areas and we are left to minor adjustments.  The targets have 

been discussed at the Executive team level and we await feedback from Senior Staff.  There will be some new 

targets to support all students, both academically and pastorally. 

 

Thank you 

 

I would like to thank the Hannah and Board for their support during this busy year. It is wonderful to be the 

Principal of a school with such amazing staff, students, parents and community.  Both the Board and P & C have 

made valuable contributions to the school and I wish everyone an enjoyable summer break. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Appendix 4  National School Opinion Survey Data Reflections 

 

 

 

Staff 

Celebrations Opportunities Possible Actions 

• High Expectations for all 

students to do their best. 96% 

Agree 

• Understand the school’s 
priorities and strategic 

direction 90% Agree 

• Positive climate 

• Teachers happy working here 

• Feedback about my work 

• The school takes my opinion 

seriously 

• Staff are well supported at 

this school 

 

• Unpack what staff support 

look like, and what is required. 

• Promote current strong 

relationships with Primary 

Schools to staff. 

 

Students 

Celebrations Opportunities Possible Actions 

• My teachers expect me to do 

my best. 

• My school looks for ways to 

improve 

• Teachers are good  

• Technology access supports 

learning 

• Perceptions of teachers 

caring 

• Student behaviour is well 

managed 

• Students behave respectfully 

towards each other 

• Addressing Behaviour 

Management and respectful 

relationships 

 

Parents 

Celebrations Opportunities Possible Actions 

• Teachers have high 

expectations of students 

• Student support services are 

helpful 

• My child is making good 

progress has improved 

• A large percentage of parents 

select “neither agree or 
disagree” – 40% 

• Student Behaviour is well 

managed – only 60% agree 

• School has strong 

relationships with local 

community 

• School takes parents opinion 

seriously 

• Communicate and promote 

partnerships  

• Classroom Management 

Strategies 

• Common approach to student 

behaviour 

 
 

 

 

 

 

 

 

 

 

 

 

 

 


